AChil dren are
beings to whom respect is
due, superior to us by
reason of their innocence
and of the greater
possibilities of their
future. o
Maria Montessori




Tabl e of Content s

What i1 s Montessori Educati on 6
Hi st ofrhye adhWni que Montessori Schol
Organi z8troataulur e 8
El e meonft sSMont essori Educati on 9110
APrepared Environment 9

Se-Devel opment of the Child 9

Condre Educational Materi al s 10
The Montessori Teacher 10
Th€hil d Unique Phil osophy 11-13
l ncl usi on 11
Anbias Curriculum 11
Emphasi s i n eCulst ur al Subj 12

A Spirituan tContmeetWorl d fronl3Within
How h&piritual Efmpta slitss eMafnii n13 he CIl as

The Cel ebration of Holidays 1415
Birthdays 14
BirtRdayy I nvitations/ Gifts 15

Use of a8 Sltmageat 16

Expecthbromsachers 1719
Academi c Requirements 17
The Students 18
The Parents 18
Heal th and Safety 18
School Events 18
Paper wor k 18
Continuing Education 19

St &fift e DAdmichiostrator Communi caltg9 on



Table of Contents (continu

Before School Begins 20
Enrol |l ment Determination 20
Spring Enroll ment Process 20

Upon Enrol |l ment 21
Separation/ Transition 21
BehaVvDbscipline Policy 21
Requesting Letter of RecommemrRdati on &

Class Schedul e 22

ToddRreagr €&ma&s Schedul e 23

Arri val and Departure 24-2 7

Dri veway, Par king, and Arrival4
Safety Procedure Rule for Ar r2is5val

Val et Service 25
Designating a Person to Pick2®6p Your
The Child Unique Staff as Tr &msporter

Change in Transportation Aut Rorizati o

But S/ he Ii& My Friend! 26

MBut S/ he &Bs Thaac Gler !l d 26

Arri val Heal th Screening 27

Signing I n/ Out 27

SecuriBmncinal, Pacific & Tayl2ad% Campus
Absences-Aamd sRe on 28

Student Medical Conditions 28

Basic Notification 29

Noti fi catiinogn (Rengtaargdi ous Sy mpt2admol ogy
El ements of Contagious Diseag2® Noti fi
ReAdmi ssi on 28



Tabl e of Content s

Heal th Policy

(conti nue
3034

Medi cati on 30
No#rescription Medicat. 30
Prescription Medicat. 30
Medi cal and Dent al Emergenci 84
Me di/cDeelnitnaflor mat i on 31
Sunscreen Policy 31
Il mmuni zations 31-33
Di apering 33
Per slonBael ongi ngs 33
Requested | tems 33
Food Provisions 34
Lunchti me 34
Field Trips 35
Emergency and Disaster Protocol 36
Communi cati on 3740
FIl ow of Communicati on 37
Conferences 37
Grievances 38
Bul |Beota rnd 38
Parent Fol ders 38
Tel ephone Hour s 38
Cell phones i n School 38
School Roster 39
Classroom Communicat.i 39
Regul ar School Communi on 39
El ectronic Communicat. 3940



Table of Conrnteinissed)

Parent Commit ment
Vol unteer Hours
Commi ttees
Commi ttee Work Day
Reporting Volunteer Hours
Rei mbur sement s
Fundrai sing
School Fundrai sing
School Fundrai sing Events
Community Giving
Food Drive
Toy Drive

Parent Observations/ Speci al

Gener al Observation Gui del

Parent ObWeelkati on
Assessment s
School Closure
Wi nter and Spring Break
June and Summer Camps
Tui tion
Deposit
Payment s
Probation and Wi thdrawal
Probation
Wi t hdrRaewaulnd, Modi ficati on

Grounds for Di smi ss al

41 45
41
4 2
4 3
4 3
4 3
44
4 4
44
45
45
45

Obs46 vati on
ne&s

46
4748
49
49
49
50
50
50
5152
51
5152
5 2



Table of Contents (continu
Appendi x: Copies of School For m& 576

Admi ssi ons Agreement 5562
Basi c Rollincfioersmati on 6 368
Caregiver BackKgrococwersd Check 6 9
Emergency, Di saster and Mass Casbalty PI
Heal th Policy 71

Par eORt ght s 72

Per sonal Ri ght s 73
Transition/ Separati on 74

Use of &a IQmaigled Aut hori zati on 75

California Renqnuini gragnton for Chil7ré& Car e



Wh at S Mont essor i Educat

Aéducation i swhotthsomet hiereghern sdaesn,atl
process which develops spontaneously 1in
| i stening to worods ,he xlpuwetr iiem ctelrse iwmi rwhu ec h
environment . &8 Taektiesachetr to talk, but

seri esi wds mlodr c ulstpwercalala cetmnavd etoyh miendt h e
-Maria Mont es

A donknow how t &. eaxplotti easi er, bec.

the teacher takes a | ot of time just f ol
thing to thirgyastowdembse Themps .0 . .
-Chandra Krinsky

iMont essori endeutchaad oonf itseac hi ng chi

I n an envi®@oewmsnert hat kids to | earn t

[ At The Chid&@ dedsigmuei,j small er cl asses
more attent@ omott of ywotus. t ehdt & o cadnisdc rhéatned s
stuydu work with materdo als and ac
-Jonathan Acker

A& an approach to education which creat e
the child to discover ffor &t hhae mseeluwens it
prseent ati on of academic materials, whict
presents an educational style which app
varied | earningo styles of <chi

- Ayn Hsu, former Chil



S ®—H®XO®~T
o T T oD QO T o0 oSOo

3 -
D =

T v =
= 35 @

[

The Hi stTohrey Cohfi | d Uni que Mont es ¢

Child Unigue Montessori School was f
s first |l ocated in a smal/|l house at 15
censed for 12 preschool students. The
changed chil dcgaroef ffourr ntihteurbeuialnddi nrel ect |
rents, such-Basautnhea n3lt Acclkoea d famil i es,
d furniture to extend the school throu
I I di ng wiprebk cherots eadln t he tnaa kheetl.p ONi t e
sko, five other Child Unique parents a
rporation of Al ameda, the Victorian ho
rchased and renovated. The house was
e new .first floor
the same year, the owners of a house
rent . School began at the Pacific an
e way for an additional 60 families to

years | atUmrqudheutChréwad its space, an
the renovation of the wupstairs unit,, pr e
ue parent who has since passed away,
xturing of the walls of the wupstairs u

r eleven years, The Child Unique oper a
e first official seventh grade class g
onomic and demographic trends, The Chi
ndergartdanmrrstla2t wse.ar sAf t he school facul
uity in educational opportunities on t
e Child Uniqgue expandednbyhaddrognadst
ementary school ( &t ud B8ar amtbaarsy) esntathad oclh
ogr am, Mont essor.i El ementary School of
rough s.ixth grade

e Child Unique has also grown in its c
mbers of the West End and sBarakndSta.r eBus
presented by our Principaflomwidhhiltdcdree |

d thei.r fVWenuarceess ne@fr Best yoff otrh eBeBa
eschdulr Princttparde iaswaa dsewiennner i n t he
sticatieduand advocacy.



Organi zational Structure

The@rincgopvaelr ns t he operations of t hset asfcfh
andtudent development .

There ailSetthmDe,e eocnteorast t he Encinal campu
campus and Taryd oxta Aiplees. They have gener al
operations, meet with the campus staff a
and budget i ssues

ThOoffice Admintsetfates with parent c¢ommi
operatiomsmuandatbon.

ThBookkebpadl es accounts payable and rec
guarterly and annual closing of books is
Payr ol | I' s outsourced as wel |

ThParent AdvisofrtfyeCouineplteonal ematt and,
oversees the work of parent committees.

ThParent Committeev&€&ooeas nanadrorchestrat
parent cofmigtieegsa position in |ieu of 1
reqguires a commitment of time and foll ow
ssigned each year. Il n the absence of a
of fice

Th€ommi tteed€hagameni t or and support par
commi ttee assignment. Chairs receive a %

Thelead Teiag htlmhe main vehicle for communi
responsi bl emdlbirnglece gamoai nigc ucll uans sarnodo nd ecsui
parent conferences, academic evaluations
Mont essori materials, field trips, and t

ThAsSsSI
cl ass

Il stanti mplaememnts decisions regardin
r
for th

s
oom discipline, aesthetic touches
e classroom |ibrary, and choice of



El ement s of Mont essor Educati on

Mont essoati eduics a philosophy of human d
fundament al basis for directing such dev
Mont essori education include

A prepared environment

Uone in which a student can develop ab
chall enge

U strtelngg are matched via the curriculum

U areas of I mprovement are i dentified a

U one which promotes individual success

U materials designed for individual | es

Oan i ndividualized currt ltalil umadp médemii a1 g

Usetdbrrecting mat ercioalrse,ctiimal wdigmr g dsedl

U continual refinement of skills, throu
which c¢classes are interdependent

U preschoolers may share information wi

u older students share presentations or

Seidevel opment of the child
U peer instruction to challenge and d
Uacademic success teams form during
U practical | ifeseddeat s ohoprileipaee fr
repair, |l aundry and practical skill

e
t
0
S

Ui ndividual education and devel opment



EIl ements of Montessor. Education (c

Concrete educational materi al s

U no-hrustseaetodéngecting |Iiving educati ona
of a Montessor.i environment

U such concrete | earning iIis not replace
U materi al sl eavreel endu,| ttio al |l ow for repetit
Uconcrete edutadiesncamsmani hy i nvol veme

o AWV
The Montessori teacher
Ut heeadhera facilitator, whol edareicng ¢t}
Uthe teacher is the |Iink between the s
Uthe teacher diarnedc ttsh et hneo taicvtaitviiotny of t h
accompli shment of his or her goal s
Uthe teacher seeks not to make every c
student to develop their own capabil:i

10



The Child Unique Philosophy

Si on

vocates of the child and family, we
hanging definition of family. The
siti emy:.endi mgelue egheonl ddesr, hsoaunsee hol d s,
hwlddg raai ti onal nucl ear househol ds
rent families that we wel come into
sity of our school, which manifests
compositiong, oageandsereuaslonadi drt
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il cies regarding curriculum and ho
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keep from making any idomi na

befor e
endeavo
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The curriculum i s
conscientious deci
preference, politi
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e d
u r
t eac hreersponsibility is to present info
as in the aforementioned areas. Wh e n
ucational setti@ggbiilti tcyant anase e &a hld dlda
|

ngedl aarschool vs. practiced at home.
| eave their personal views at home.
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The Child Unique Philosophy (contin

A Complete Montessori Phil osophy with En
Apart from our cdhenmE trmeanlt Mon tpeasosvar i env
Uni gue enhances its curriculum to encomp
full devel opment of the chil d. At The C
i n cultural subjects and community invol
Theommunity involvement curriculum inclu
and movement. The children wil!/ use tho
from the classroom to | earn about their

understanding iwid It henmd eauldwee ss htahhrr ough mus
around t hem.

9

The cul tur al curriculum i s one that i s o
whi ch we focus on a different continent

countries. When wvaen feeseple ctihaatl yt hperrees siisng
addressed, we add it to our cultural cur
Within each classroom we include various
we are studying: culturally rel aplksd afr t w
people from the relevant culture; and re
feast at the completion of each unit. We
to make a presentation on their country,

compete cultural curriculum covers the |
needs of people for each country studied

12



The Child Unique Philosophy (contin

A Spiritual Connection to the World fron
Montessor i beli evegphtylbatcads diempd ntpaneint as
body, psychic devel opment iIs to the mind

Sspiritadlei tpreaxre one feels withoéonesel f

Apart f& omeloingi ous connectilodh,i n\hel s@s rh
heart and inner spirit. Appreci ai on fo
feelings and those of others, are concep
emotional nouri shment, patience and wunco
I n keept hgswphhl osophy of Montessori, Th
maintain a spiritual understanding of on
our appreciation for what we have, bot h
for others; | ,0 vceo u ratpepsrye camd iroenspect for

around us.

&7

D

How Might this Spiritual Emphasi s Mani f e

1T Tone of the A nMaomtoensnserti. cl assroom, wh
generally a calm and orderly atmosphe

T SI owi ng cdloawsns roofdank il md et i me t o watch ch
watch the journey of an ant, to hear
enjoy the repetition of a pouring exe
we | ove; carryingguhehgexeneiatsa gam
on a rug.

T Devel opment of catrlea viionrg dtibkvainnggs ga ntdh en ol
pl ants; mending a torn book; stopping
materials and furniture as @menefmound

T Gentl eness ofQutilee tneasclter eye contact;
ch®&l devel; patience.

1T Respect foAntheéeteatilon to enjoying | e
avail abl e, and preserving, growing an

13



The Cel ebr atiidany sof Hol

The decision to celebrate a holiday or h
Uni gduoee s, niom respect for the personal Vi e
days that should be celebrated. Whi |l e h
cel aethed.

Students, who wish to share information
home or culture, are free to do so, as i
Our educational position regarding holid
mai nt ai nsolhe satvhean educator, presenting
examine and absorb. A teacher may choos
as a part of the classroom curriculum, p
researched and -imclfuascitwal and al l

The teacher, however, would respect the
family by not presenting information in
on a Gamel yefs. Additionally, the treach
own bias or personal belief to the child
but would promote an overal/l belief syst
sensitivity for the cultural diversity a

Birthdays

Whil e The Child Unique does not cel ebrat
that celebration I s important to the ful
Child Uniqgue enjoy seasonal and cul tural
At eThRChil d Uni que we honor the child and
Montessor i celebration. We request that
chsldife (from birth to the present). | f
foll ows:

BookHamor of the Child

We encourage you to allow your child
donating a hardcover cultural book to
book pl ate na@&tibng tyho wreaaohiwid | be placed

t o
t h

14



The Cel ebration of Hol i days (cont

Snack

Parents may bring a simple snack to shar
nutritious, such as muffins, crackers, c
soda, chips and junk SecébdedapedawricHi @mng mi
Jel |l o/ Gel @t iprerardigdd eildsmsi nce It 1 s meat b

who are veReeanutisanasnd any nut rel ated fo
the school premi ses.

o5 SCHo,
K

Birthday Party I nvitations/ Gi fts

For a Vvarriematsyons, parents may need or c¢hi
students who attend a personal festivity
| mportant that the feelings of all c¢chil d
a result of dsaubclhe uanndde rnsetcaens sary deci si on
family matters, and should not come to s
Parents are provided with class |ists at
may be kept and used for i1 nvitatiparpuaoatp
folders at school

15



Use of a 6Stludeqd

Current technology and soci al medi a has
communication is our society. We therefo
i n the policies of The Child Unique.

Throughgearth&@&he Child Unique (TCU) wil/l
special events and when students are eng
phot os/ videos are used for the purpose o0
Uni que.

Recei pt ofi yza@awuromuithorequired prior to u
child on the sNeehwmsdletweshrsi tpae,omoti onal ma t
publicati ons. Personal I nformation such
number wi | | not be published.

Parents whoidcddh ntdheir chi d to be photogt

I
mi nd that others may take friendly photo
Child Unigue cannot control or be held r
Additionally, we pbé&topsafentdsesoshbothé&ep t
children in mind (eg: i ncluding names of

(SedAppendi x: B&s d noafg eChAiultchori zati on)

16



Expectations for The Child Uni que

Academi c Requirements(pnrasehodl )Californi
The state of California requires prescho
units of early childhood education in th
and community and curricul um.

American Montessori Society (preschool / e
FoMontessori <certification, Montessori t
successfull y2 cyocenaprise toefd eldducati onal trai n
teaching (internship) in a Montessori cl
t hdbiachede®egr ee, uwohl compl etion of their t
receive a Montessori teaching credenti al
The educational training includes the pr
covering mathematics, | anguage arts, sen
skiisl and cultural subjects (geography, h i
exercises, extensions of, and rationale
form; each teacher i s graded on each man

|l ncorporated within each hmaenxuearlc iasree, ewhtie
provide the teacher with i nformation to
or strengthen a child challenged within
sentatio
he manue
ram accr
( MACTE)

Teachers are tested in their
regagdinformation contained i
Montessori teacher training p
Commi ssion for Teacher Educat.

pr e
n t
rog
on

Academi c Requirements

The Child Unique seeks to hbaehadbdbgseaf f
as a requirement from all teachers and a
Principal sets the standaradc hdd elgr eekongyv
masters amntdori sl acamdi date at UC Ber kel ey
Additionally, teachers at The Child Uniq
specialty may involve a degree or exper.
or understanding of some duedédadi omn. chil d

17



Expectations for Teachers (contin

The Students

At The Child Unique, we expect our-teach
academically, cognitively, socially, and
sizes enabl e utshitso. accompl i sh

Al | potential students are individually
continually assesses and monitors their
exercises that mé&t amheaist oér st henghihlsd or

| mprovement s.

The Parent s

Teachers view parents as an invalwuable c
their input periodically. Teachers are e
with parents, keeping @8hpmognéssmaddoany

Heal th and Safety

Whil e the State of California o
trained i n FiallthiAidd Uaandqu@PR,t af
First Ai d, CPR and infectious d

nly requi
f are r1 ec
|l sease pr

School Event s
Teacher sxgprected to attend and support me
assist and prepare student saptpa ogpgdiadte tsh

projects, suchupasorbevaicshi tcilneganor sending
facility.

Paper wor Kk

Tk Child Unique teachers are responsi bl e
record keeping. Weekly and monthly | ess
Daily notations are made regarding stude
expl ained. Evmd uad i @punar tagrel yp.re Ti me i s
school year, when school I's closed, to a

18



Expectations for Teachers (contin
Continuing Educati on

Requirements for the state of @aldi ftor rmiha
education by taking coursewor k. The Chi
encouraged to keep their education alive
I nformation in educati on. Each year, Th
all ow t hd exntdafaf sttaatetwi de conf erence. T e
visit other schools to gather i nformati o

St aif§i t e Di-rAedentionri strator Communicati o
The Child Unigue staff meets weekIty,ngisn
Staff meetings are vehicles for sharing

Montessor i presentations, -sdwaddt iacrkalowl e
wor kshops. Work nights are a time for te
maki ng mat empiaal ssgamwd ipnten i nformation.

t o meet with staff members to discuss st

19



Before School Begins

En
St
en

Sp
Ou
ma
t h
p a
Fe
ge
en
ar

St
Sp
I S
ap

Pa
av
Uun
Wi

roll ment Determinati on

udents are received on a f
rolling in the school shou
vel with the program and t

I r Come, f
| d I rst obs
h e nNvironme
successful t oeunrt sa nsdh ooublsde rfvialtli oonu, t
l i st application, depending on s
ted back-etho o9 d mebfltt dwo rsmede.tpirreg wi t

0 a

i ng

Vi

ke , parent wil |l be cadri®a dteehdh vti @ rd iana
ti

rm

al

bility with the environment. Fol
ation, parents must provide t
assessment, and completed in

— ]

iIEngr ol | ment Process

enrol |l ment pr oApepdluircea tiiso nass ffoorl |tohwes :n
e available during the mont hbeogsioml anua
first Monfdary duwmr rFemif hmagmemnnos | ment pe
nts who were previously waitlisted w
uvAaf rtyeer t he second Monday enrol |l ment
ral pehlfbtl memheprocedure-parémtrstwl
|1 ea@&rcleii et twiel If ir s8i Bvangabbobkt epraok
processed at the same ti me.

S

n
t

i

C
p
f e

[ orn

n
a cth
mp a
nfi

di c

h
f

ol l ment requests are process
eci al s dul e requedted earma npgperdo de/s svehck
another amily in the school with a r
plications are placed on a waiting |is

andard enr
c he
f

rents who enro
ailable, or pl S
Il Qque préhree mtag .t i |
|| be mailed out th

| owi ng the enrolln
n pali waetoynge hi sb. cC
t doedAcoceptgunaraht
reafter.

| | r
acae [
n

20



Upon Enroll ment

Il n the | ate spring, parents wi l | recei ve
need to complete all forms prior to the
until school administration receives and
the dchwaadah full i-mp openas oM, omnheimwc&me ar
doctor and dentist in case of emergency
child'"s medical needs and the parent's e
have updated caserwatmnead 1 @ cpornotvaicdie yaonu
changes in writing or by email as soon a
Separation/ Transition

Upon enroll ment, parents should work wit
separation from their crheinhadi.n oPna rtehnet ss cshh
until their child feels safe enough for
were discussed with theEeeMdbmpiemids txr:atTaranari
Separation)

BehaviDorsci pline Policy

Al | famil i ewi talr et eenrwnderdst andi ng dthaftom
every child or parent. After the i1 nitia
I s a titmee wtheeancher and/ or mae miea ndyd nei hni il sdt rwah
having a diffne uwhdethhearoeoiedbebmment I s be
t mpeShoul d any concern arise regarding th
pl acement, the parents wiBehabeocsendacteed
students or ctaais®mers ntahnaytc It ypgney sofcal vi ol
ver bal editsnHesame cal Acngrdraodéegesshe Chi l
not permit violent toys, VviolentWeplfay wnr
on character <cl ot hi nagg el nc ognesniesrtaelnt apnadt teen
As 1 n the case of chil dr emgef,r ove trceeddlgenri s
some behaviors are age related, and need
consistent modeling. Qur behavioar al pl a
education, model i ng, parent and staff me
the environment, outsid® cossultation ( a

Discipline does not include corporal punishment. Our school will be free from

corporal or unusual punishment, infliction of pain, humiliation, intimidation,

ridicule, coercion, threat, mental abuse or other actions of a punitive nature

including but not limited to: interference with functions of daily living including

eating, sleeping or toileting; or withholding of shelter, clothing, medication or aids

to physical functioning or any form of discipline or punishment that violates a

child's personal rights as specified in CA code of regulations section 101223
(SedAppendi x: Admi ssi on Agreement and. Pr ot
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Upon Enroll ment (continued)

Requesting Letter of Recommendation & Ac
Parents who wish to have a | etter of rec
sent to a phoepemusvessabmit the form(s)
directly to the teacher. Of fice admini st
the required information. The office wil
sent to the pltosp&chthedolcaooo-tumtatmust b
before records are released.

SampCleass Schedul e

The Paknicfibnbad Tewympuses generally have si
schedul es. Below is a sample of a typica
needs of the students, the school <curric
extracurricular activities. hlefduycecu moawel d
specific Gocyasrsrolmim,dpl ease speak to tt

Morning

7:08: 30 Daycéafeee choice)

8: 3D0: 00 Class ti me

10:4QA@Q@: 00 Snack & Morning activities (de¢
11:10102: 00 Yard & mench ti

Af t ernoon

12:102: 00 Rest & quiet ti me

2: 0600 Snack & yard ti me

3:06:00 Afternobnirgesorrdkear hg, sport s)
5:06: 00 Daycare (free choice)
Pickup ti mes

11: 30 ( Mor inR ani&fsitan@bdmp es onl y)

2: 3chopl day schedul e)

5:00 ( Af ternoon schedul e)

6: 00 ( Ful ti me schedul e)

The Toddl er Program the Toddl er Cl as

The Toddl er( aRgreoglrBam o 36 mont hs)

Our Montessori Toddler program has been
fully explore their own curiosity. Actiywv



with a particular th e, skill, or subje
| maginati vetpkayaadt e |l earning materi a
d daily wal ks are

reading and quiet pl
that allow the chet d
exploring.

. The teachers pro

em
i h
child. Outdoor play an
ay
res s$pabtéobeomphysic

During Montessori work cycles there are engaging activities that are divided into
five main areas.
These five areas include:

A Practical Life works: Exerci sesantbhat h
function in his or her own environment, and are preliminary to more advanced

learning.

A Sensorial works: Activities are design
senses.

A  Language: The children are i renthepduced
continue to learn letter names and shapes. They then progress naturally to

reading skills.

A Mat hemati cs: Concepts are presented th
materials, this allows children to understand mathematical concepts abstractly

before introducing the concrete form of mathematics.

A Cul tural: Geography, hi story, bot any,
introduced through the use of concrete materials.

Toddler Classroom Daily Schedule

7:30 am - 9:00 am: Daycare time / Children arriving

9:00 am - 9:25 am: Montessori Work time

9:25 am - 9:30 am: Clean up

9:30 am - 9:45 am: Circle time: songs and stories

9:45 am -10:00 am: Morning Snack

10:00 am - 10:45 am: Montessori Work time (During this time, all children are
invited into the bathr oom to have a diaper change and/or use the toilet)
10:45 am - 10:50 am: Clean up

10:50 am - 11:35 am: Outside / Walk / Gross Motor Activities

11:35 am - 11:45 am: Wash hands / Circle time

11:45 am - 12:20 pm: Lunch (As children finish lunch, they are i nvited into the
bathroom to have a diaper change and/or use the toilet)

12:20 pm - 2:00 pm: Rest time (Awake children may quietly look at books at
1:45 pm; sleeping children are allowed to rest until they wake up, unless a
parent requests otherwise)

23



2:00 pm - 2:30 pm: Quiet Activities (Children are invited into the bathroom to
have a diaper change and/or use the toilet)

2:30 pm - 2:45 pm: Afternoon Snack

2:45 pm - 3:00 pm: Clean up / Continue Bathroom time

3:00 pm - 5:30 pm: Daycare time / Children dep arting (At 3:30 pm, children play
outside when weather permits) (At 4:45 pm, all remaining children are invited to
have a diaper change and/or use the toilet)

5:30pm i 6pm: Stories and Free Artwork

Snacks

Snacks are provided in Chel doeni ageaadca
finished uneaten |l unch items before eat.
posted in the school kitchen.

Arri val and Departure

Dri veway, Par ki ng, and Arrival

The Child Unigue school s are Thicsatmedan s
the schools operate with a use permit, w
l nput to the city, 1 f their rights as re

We are required to monitor the neighborh
when ar raindi departing from school It 0
Ucars never park in or block the drivew:s

Ucars are never double parked
Uentrances and exits are made safely

U young children are not | eft unattended
U personal ar gument se doof ntohte osccchuorolout si d
Uindividuals do not gather & moaneuster s i
U when arriving or departing with a chilc

for tI®e bcehhialvd or and safety, wii dilmanidncl
during thehewabuki Ifdionng tt o t he <car

CAUTION

PEDESTRIAN
CROSSING

Safety Procedure Rules for Arrival:

U Parents should park, puhlthg dpi aswhgyg
parki.hg lyow fear you wil/ be | ate whi
Sshodlishd street aphetkharglami veeway. NEVER
the si<dewasl kkreates an unsafe environn
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U Pl ease be present with your oyro upnag kc hig

| obo not allow a childftygobewvehahead
anotpherrent, please use:

Encinal: | ibrary or courtyard

Paci fi c: deck or courtyard

Tayl or :&tlkaohgeugrseadreea (tree area)
U Look for walkers and @anaygmgdr.lksitrsg ilnott h
Chil dren who travelmutswie arc hlooll metns bi cy
U Exit t he dprairvkeimnagy ulrobt sl owl vy, as other .
dri veway unexpectedly.

Val et Serv81:e5X8 25

Th&nci nal apduse morning val et ser vi
school year. A staff me mbrecrh iilsd a vna ialnad
accompany them inside. Val et service

dri veway side nearest t he entrance do
Thdayl or Avenuma yfafmprusmor ni ng val et S €
possible afternoon val et service duri
me mb ewis| | be avail abheilnl oansdi ganc cyoonupra ny
I nsi de Chil dren must e X it on the si

SLOW

CHILDREN

DROP OFF

ZONE
Designating a Person to Pick up Your
Al | persons authorized to pick up your c
by nameyour Dail yiARé | &€dg ¢ df dJminsqg uneo tP aarne n t
acceptable designation for your child, a

whom, can be unclear for the staff.

Ar r i v al and Departure (continued)

questl g | detnhte fprcatte cotni ams dforyour chi
teacher, please be forgiving i f the teac
i denti ficati on. Make others aware that
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The Child Uniqgue Staff as Transporters
The Child Uniqgue does not currently have
We strongly discourage parents from usin
their child to Vdnedn fa osnt asfcthommed mber trans
personal ti me ntshayrerde amotempl| oyee and tl
not | i able.&l tesponkebpairénygtto ensure th
appropriate auto insurance and is |isted
Change in Transportation Authorizatio
ul f youuwishiVyd to be dismissed to an af
previously authorized in writing, you I
dated, signed not e. Il n the event of ai
accept a telephonedesadri tiitdin ao fc otmpd ed re
be followed up by a note on the foll owi
U We prefer that such notes are deliver ec
teacher at arrival ti me. Shoul d the n
panes should call ahead for verificati
U Apart from unforeseen emergencies, a cl
handled clearly and before dismissal ti
"But s/ he i s my friend!"
The Child Unique wil!/ uphold anauthoti pe
persons. Pl ease do not assume that undes
child from the school without a note.
Should a friend be needed from time to t
your authorization f or m.upShaonuo tdh eyro uc hbiel da
parent to write a note, or check that vyo
Friendship is not a substitute for writt
"But s/ he Gstmapchleirl d
A child wil!@ not be dilseny sarea Itiostad d earc h
Daily Release form. Please do not assume
empl oyee they are authorized to remove vy
written authorization.
Arrival/ Heal th Screening
The stateiafr€€qlbi fesnthat The Child Uniq
a daily process, which wil/l
Uquickly examine the health readiness
Urefuse to admit any child with contag
26



Uensure that parents sign each chil d i
U ensre that parents provide their | egal
Uensure that only designated individua

achers are trained to carry out an ent
ring morning greeting. clhfi lad tiesa doer iddéd

cCownwa -+
S o0oo0c O

hotohle teacher will refuse admittance a

me . Pl ease be aware that this is a st

necessary spread of infection at schoo
Signing I n/ Out
The St@dlei fodrnia requires that al/l presc
and signed out wupon departiwmrd.ogsThe dc camhb
books are used in the event of fire or e
child in anyd owioueamulstdaise your | egal s
communicate this policy to anyone who wi
The 8ingmut sheet is a |l egal document. CI
name or t Beinmameaardemtanyttalchowdde on it.
Enci nal Security
The Encinal campus has a security key <co
to be shared with unauthorized individua
knowl edgeaotesh code abse isthacraend pwistshi ba uyt

Paci fic Securi
Par eshse elnd er t

ty
hr
your child i n dho

ough the first door. Pl e
aurbd ,ei mpradhkel oshoéet .

TaylSercurity

The Tayl or Ave campus gat eafwidrl vbal ectl osseel
ended. Pl ease come around to the front
child to c¢cl ass.

Absences -Aachmdi Rei 0n

Pl ease remember that for the health of a
and happinessNBYE®eonudr ycohuirl dc,hi |l d to scho
contagious or ill, listless or has had a
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Il f your child is unable to function at h
I's always best to Kbebdyenceimaudd domeol
ready t-phwesrikkal |l y andchematieomnalhloy.appear
symptomatic may be refused at the door.

Student Medi cal Condi tions

We encourage parents to be clear with th
whi ch may ehifkdt ybBaoar the best possible
i ntervention, provide clear i nformation
Admini strator, Site Directors and teache
To protect family confidentiality, and t
writing, regarding with whom we may shar
chil d.

Keep the school abreast & fmeaadiyc alh acngredi ti
i ncluding | I er gi es.

Il f your child is able to attend school,
medi c al probl em, pl ease | et us ki®sowl aayt. t |

Basic Notificatio
Should your <chil d
[

n

become unabl e to atten
reasons, pl ease nform us no | ater than
|
Noti fi catdiomg R&ogmatragi ous Symptomatol ogy
It i s I mperative that we know as soon as
symptoms that are indications of, or may
keep your child home, and contactthers, sh
foll owi ng:
U fever
U symptoms of an obvious contagious di s
Uextreme | istlessness
U open | esions, which cannot be covered
Uyell ow or green muc oeaulsl efrrgoym rtehlea tneods)e
U common cold siymgpttomes fidust 36 hours o
El ements of Contagious Disease Notificat
Should your child become il due to a co
foll owing i formati on:
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Unature of the illness

U when your c¢child was exposed (i f you Kk
Uthe fiafstsysmmgthoms (beginning of fever,
U when any appropriate medication began

ReAdmi ssi on

Children may return to school, foll owing
Uthey have -fobreeeen ffaervea4 horuedsuonming onedifce
Uthey have passedoftha dolrdt 36 hours

U when a contagious disease has subside

pox (blisters dry and scabbed)

U when medication for certain diseases
hour s, I . e. , Conjunctivitis (pink eye
U when medicati onf bmsabeembé¢émakeih days, .
gone, i .e. strep theaoataed types amti lbli
(no nits on hair shaft)

(SeAppendi x: Heal th Policy)

Heal th Policy

Medi cati on

The Child Unique will dHewewnwsr, melle catt ato
California and/ or school policy, require
u Al | medi cations must be in their OF
u Parents must give medication direct
u Pl ease provide NO MOREitnhdameome i djay

u container
u Parent must fil/l out a Medication L
medi cation administered, unl ess it

NomPrescription Medicati on

We do not adpmedcrtiept incum |neesdsi ciatt iiosh _accor

signed&donottehe note Mmayneba@aud home zati on

prescription medication for the school vy

basic recurr&Ihlt-ppesicremsi on medication r
n
A

directions for administration. Parent
daily to have medication administered.
i nf ormati on:

Udiagnosis fom the medicatio
U medication schedul e
29



Upossible effects to |l ook for

Prescription Medicati on

Prescription medications should have a n
effects, on the original container. | f
medi cation, det ai ITithigS sluNCL URPAEISSr EwEtPil o iP.E |
MUST BE I N NAE OBRKGI

Parents must sign information
Il nvol ves an ongoing prescrinpt
medi cation, detailing the dat

daily to h
i on. Teach
e and ti me

wi sh cmoed irdeqaridilng yt hmaitnyt ma

Parents who
|l d recei ves must di scuss this n

t heir c hi

Medi c al and Dent al Emergenci es
Il n the case of a medical or dental emerg
current informatiace amdt hdebaitlhye Eenee ger

emergenci és, atlcdhi $tdaimfeewis! It c
ore a parent can arrive, s/ h
antdPa rtaonetdh &€ sh @edietr anli nfei
rity/illness of the chi
paramedics however, th
er ésrshodbepingl ta

f

|

w =
< ~ o
SO S so0o-—oa

(Dr—l'

ng\—-
~ =~ = C T
w 7/ 3>

t n

on/ Aut hori zati on m

accompany the <chi
I

medi cal / hospita

QT ZOo0VOT ST
SSDOD® D300
on o
ocC oo

e
m
f

i

I
y

For dental ,emehreg ednecniteisst wi | | be contact
emergency, the child wil!/l be transported
via the instructions of the dentist, unl

Medi cal / Dent al | nf or mati on
Upoemnr ol |l ment, parenysi gmuasn apemente awhphb
contain current i nformati on at al | ti mes

Speci al medi cal request
be indicated on the Med
or emergency personnel

S @r siprefcd rama tniecernd :
i al

C Aut hori zati o

I's a change in medichée updatadc

f
i of fice.

ther e
th the
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Sunscreen Policy

The Child Unique uses UVB/ UVA sunscreen
and has one of the top two ratingds with

annuansscreen gui des Unvwvon. eeay)ecerruins appl i e
children wil/ be exposed to the sun, pri
September and between the daily times of
applied to exposed skin, includisng rage,n
and bare shoulders, arms, and | egs. Chil
sunscreen should bring their sunscreen,
on the sunscreen form, either that the s
sunrsecen, that the parent wishes no sunsc
have provided a | abeled bottle of sunscr

| mMmmuni zati ons

Thissummdre,gi s lwatpiacsmrsteldaf f eicminsuni zati on
exempt aogdo®eisnedf oY 18eriesvh ayton e etdk no w:

WHADOESHE AW AY?

Private or public child care cent s,
secondary schools cannot admit <ch dr e
di seases: Haiepmotphheirlivas, i nfl uenzae type b

er pr
i n

measl es, mumps, pertussis (whooping coug
and chicken pox.

I f the California Department of Public F
reqguirement$, bparmaéhtoswewdi it o obtain persor
those new vaccinations, the | aw says.

WHADI DHE AWHANGE?
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The | aw eliminated the personal belief e
exemption all owed parentsctho |l adpteno bty a@for
a form, signed by a health care practit:i
counter to their personal beli efs

The | aw also overrides an all owance for
that Brown had insentepdewvwhpbpeses Vegrslagoo
exemption was not part of state statute.

ARB HEREXEMPTI| DOITHENE W AW?

Yes, there are three: medi cal, speci al e
I ndependeYotunsgt ucdnyi.l dr en and studnendt € amay
exemption to vaccinations from a |icense
exemption may incl udeA fcahmilldy wheod iheagsdd tlalni s
educaprioognr aans required under the I ndividal
Actl |l wbe all owed to obtain speci al educa
the child is Vahecilaawvt sd adesnothat the vac
do not apply to student awlead aoomre varreolsicd
i ndependentamt usigmeroywesti ons remain abo
enrolled in independent study through pu
woul d be exempt from complying with the
guidance from the Cali fHeraniteh.Depart ment

WHENOESHE AWS0OIl NTEOFFECT ?
July 1, 2016.

Wl LKl NDERGARTBIEARS OWHME NROLCONDI TI1 ONKAELY
THEMAVEOTETOMPLETEDREQUI RBADCCI NATI ONS?

Yes. School districts already have their
with kindergartners who are not fully 1in
currently wusing wil/ remain in place.

WHARBOUCHI LDRBENOCURRENTHAWPERSONBELI| EF
EXEMPTI| ONFSI L E?

Children who hold personal helf ioeg fe elxaenmp t:
arfgrandf atodi@eedeiwnl] aw does not apply to
nex vaccinatiika mdehgakgaeinhfori t7tihs gd eatder. n
child has been exposed to one of ttihoen 10
requirements and does not have proof of
temporarily kept out of school

| f parents wish to obtain a personal bel
should go ®o stchheiold ,clpiilck up aompefrcsrom,al md
with a health care practi®&iengnaandeobtta
the form to the school before the deadl.
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for these purposes as a school nurse, do
osteopath &r apbysit@aindn

Di apering

The Child Unigue uses only commercially
child has a medical reason that does not
exists, a note detapltbobmpdetdeandapanemtust
the diapers.

The Paanidf TE@Mpusntnaiindi aper changing | og,
changianhgost of t he mdiong b ast hursoeodm.t oTareef | e
chiwladshanged and by whonmavaiTlhaeb Ide atpoe rp a roe

Di aper fees are billed each mont h. Di ape
i n whichiyduhas become toilet trained
(see appendi x: Admi ssions. Agreement and Basic [
Per sonal Bel ongi ngs

Toys shoubhtd hemain Please discuss this w

assuring your child that toys are for ho
speci al materials and work are at school
responsi ble for | ost toys.

Any prnearlsobel ongi dgpded leiadud Idu dieng backpack:s
for any |l ost items at the end of your ch
found i tems will be donated at the end o
Requested I tems

Occasiphaad teacher will request i1items fo
i nterest. The teacher wil/l provide info
Pl ease sdmbetlleammd take them home when th

study has been compl eted.

Food Pr ovi si ons
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The Child Unigue provides snaclOveurailng
Child Unigue seeks to provi the ebd&dletrrefnul
groups. A snack menu iIs posted for pare
stored in accordancePevariht USaDmMPAd gainy erd utne
are not all owed on the School premises

Should parents despteasenidonat @ osnacks,
U Fresh or odr ibeadk efdr ubirteads
U Whole graibreadskeescakes, et c.
U Chees®re yogurt

Lunchti me

Currehtldrea bring their own lunches and
eat, but can be warmed. aAlmitcameweses . Al &
perishable items should be | abeled and s
containers and fobeé ¢amedieders shoul d
After table setting, students wil/ be as
food items on a pl ate. Teachers will si
model i ng table manner s.

Parents should provide n-optuittrito mails fl aodt heae
with high fructose and empty calories).
Food Guidelines whenwwpwemapyngmannew,ov I un
cookies, soda and juhkwédods sthmel ar EI| a
mi nédrwvaltwmatienr I s acceptable. Unacceptahbl e
|l unchbox to go home. We encourage paren
nuittri ous | unchedowidt s htalme inrg ¢ i Inddt al | ow
reasons and food allergies. Peanuts and
all owed on the School premi ses.

Food Provisbothsnued)

There is a food consumption |l og on the s
snacks were provided, i f your child ate
| unch. Generally children are asked to f
afternoon snack before offering them a s


http://www.mypyramid.gov/

Field Trips

Field trips eduec gptliaonmeld amd/ or cul tur al
achieve specific objectives. Field trips
should an opportunity arises, short not.i
unexpected opportunities.

School per mimusiienomnofrim e at schoobrf oo ¢
cl ass' departure on a field trip

Many of our field trips are within wal ki
few field trips with older childremrmay
to volunteer Parents driving to and fro
valid California driver's I|license, be 21
Il nsurance with minimum |iability | imits
accidefib0a@d0 propantdyadsemagebelt to acc
student. A copy of your insurance policy
The | aw requires car seats when transpor
A booster seat iIs required for any child
and uha®dease be sure to provide a car o
fiel aaytsriig dgou are not driving.

The parent's role in the field trip acti
driving Drivers should adhere to schedu
with their group.

Emergency and Disaster Protocol s

Written emergency and disaster plans are

throughout the school . Each cl assroom ha
We have monthly drills, alternating betw
Community disaster Thei Chsdoe dimahdodeabhl y.

35



di saster drills to assess the ability of
and to prepare children for one.
Il n case of earthquake, fire or other eme
adults on the sghoaolargioeoends |l dnt@aiult hor i t i
children be moved to other | ocations, si
premi ses to | ocate us. | f communi cati on
I nformation with the Al amedBe Rerdt @& ts,s , A
Fire Department and KTVU Channel 2.
Al amedda (ReB 34200 Al ameda Pol3i3&88 4Mept .
Al ameda Fi322De@pt KTVU Channel3-42 12
I f authorities advise us to move cdmialldr e
students wi |l use Al ameda High School, w
the Pacific and Enci nal campuses. |l n t he
those campuses wil |l be taken there.

Al ameda High School

2221 Encinal Avenue

Bet ween Walanku tS tarnede t

Both buildings which house the two schoo
requi rements.

On the west end, Fat her Sel hor sdat Htahd , t
Tayl or ,cahmppupsens t o be the Red Cross des
the event of evacuation, children wil/l W

The Chil d Unlqu & Montessor.i El e me
400S6reet @ Tayl or
(Seappendix: Emergency, Di sayter and

+

Communicat i Admdr essing Questions/

FIl ow of Communi cati on

U Student devel opment/ School operationl/
Matters/ Schol ueBitp®ns regarding thes
be direcPedntopahe
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U General cl assrmgeomriadsicdsa:ssroom concer
Sshould be diLradt déatchherhe®r Site Direc

U Curricul um/ Cl aSsist es chhi erdeucl teo:r
U Admi nrati ve IADswEeas e s, calendar g dcHes
meeting reqguests, observations, and s

t h@f fi ce Administrator

U Finance/ BilThegei ssse@&s should be dis
bookkeeper

U Par ecrotmmi tt ees/ paQueenstt ihoonusr srregar di ng t
areas should bPadentecCeotmi bt e/@fefCiooe d i

Contact I nformation for each of the ¢
How is my child doing?
Questions or coywawemr ncshirledy’'as daea lInagss ti me s
Lead Teacher |l f you wish to receive a
pl ease call the office. The teacher wil/|l

conference.

Conf erences

Parehdaaoheonferences occur in the fall a
Observation Week. School i's closed for
may not be avail able. Check your annual
Parents, teachers, or a sehoest adamconser
any ti me.

Communication (continued)

Gri evances

Il n the case of a concern, follow the fl o
bring a concern to the appropriate perso
to the next highest | evel (e.g., speakin
thee Phincipal). |l f you have foll owed th



concern, bring the iIssue to someone on t
have foll owed through the channels of th
appropriate teo thor itrhge tPha® leemsss € oruencpdct vy
relationship with the school by not air.i
Representatives of the school are respon
Prin&i patention regarding slander of t he
The Child Unique. Slander is grounds for
Uni qgueanwetw build and model heal thy r el
Il nclude treating each other with dignity
Communication (Paper and I n Per
Bull etin Board

School and community bulletin boards are
panes informed of events atBuddhdaln amd rif
i ncl udwep sshgenet s f or events andxdosnnaatciko, n sy
sale Iitems |ike nice trays, etc)

Par ent Fol der s
Parent fol ders ar e psrcohvoiode dc oartmubna tcha tsiiotne
par¢mtar ent dmd patrefnt communi cati on.

Tel ephone Hour s

Tel ephone hours will-5gd@demal IYpubeafyr ams @
message on our voice mail. Teachers wil/|l
an emergency and you cannot reach someon
ot her campuses: Par030,c Ermmpual -aRk2%R2@sn da
Tayl or campbt95at 521

Cell phones in school

Pl ease take phones outside andtmhef bhaliin dfi

using your el l phone Iin the midepawontfume s
i1 d

Cc
with yaur chi

Communication (continued)

School Roster

I n an effort to foster community within

School diastscihbhwtl e$¢ bsearot.dedsf amsti emany |

contact parents to organize committee v

dates or etrherntfeamicley ebrations and evenit
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The schoomlayr oot eursed t o sql idointath whisn eg
share one' spopetscmdl ,or Vi elliagii @oms oV i etws
grounds for dismissal. Parents, who feel
t he school roster, shoul d brhien gp rtihnec inpaatlt.
Il f you do not wish to have some or all o
pl ease | et the office know during your e
Aut hori zation to Share I nformation for m.
Classroom Communication

Arrivdepantdure ti me when class iIs I n ses
to greet children, ensure they arrive he
environment . Teachers have the responsi
i nformati on womrrtdheanultloetriermimd them of
Ho we vterey wi | | attempt to do this i n a w
attention to your chil d. They wil | use
your child specifically.

Each cl assr o@mpwirl Iwitehvenoada epaper to | ea
concerning minor issues, oOor to request a
notes on daily basis.

Teachers will endeavor tor @ggarnvdidreg yloas svo i
child receevies!| 9rt may-eat wietmia s doers htehget d o o |
via our Montessor.i progress software
Regul ar School Communicati on

Electronic Codmuhi cati on: E

Il n our eff onrytr etean IBackchionoaddd mi ni strators and
mai |l r eagddgdles f or your convenience. The Ch

keep parents abr eastt paf/ /iwnmwa rt rhaetciha d ,d uanti ¢

Communication (continued)

E-mai |

Emai | I's a regul ar ffomum ¢ hecolmmunWe awii loln
communications to the Weekly Reminder, C
the newsl etter. However, periodically,
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hel p dus ey bibsrespond back to emails and
I s requested by the school

Commi ttees
Qut of respect for busy schedul es, Commi
met hod of communicating with parentdso to
not hear from your Committee Chair by th
of fice know.

Weekly Reminder

Unl ess you have requested ot lweeWwl gyer eal h
detailing schoolt hev drotl 4 oawolkdAngon oyt elelky

newsl etter, detailing goi nygosu oinn.fiaar menck c |

after L a

During the first week of school
I f 1t is, clic

the newsl etter is there.

newstleet from that time on, i1 nto your i nbi
newsl etters, pl ease acdadirlwisttsch awlse c k | yfo wro ué
to receasiccheootthe nf ormation el ectkrnoonw.cal | vy,

Schoonevs | etter

Tk schoewslketter insonptuldyi.esmted, bwho wi sh
commi ttee informati on, or other school/p
newsl etter to tohfef isccen@tohl e cebma)idl u'pantdgwsel et t e
submission” in the subject | ine. Il f your

pr ovi de wievedkk s( d)ead ti me for approval

Tuiti on Box

At each campus, t.herTehiiss box udan ome bwsxe d
(although twuition should primarily be au
slips, etc) that needs to be turned i n.

Par ent Commi t ment

Vol unteer Hours

No school iI's able to falheheon leff fiestalved
parents are more c¢ &nrredautcaad itom atl h esinrv i a hoinli
benefits from the clear partnership supp
provide outstanding support tes dihset stchheo o
school i n some way, so that we do not ov
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Therefore, parents are required to provi

a minimum number of hours each year, per
requirement n heimaedtvlesr, foami |l y members o
i's not based on | ength of day but on the
The schedule requirement 1 f as foll ows:

2 days/ week = 15 | d

3 days/ week p=rl& hh

5 days/ week = 20 | d
Pl ease note that school spirit should pr
t oe ba chore. | ti mpomteamtt @martbeofant he | i

Vol unteer hours tuelvlalyuoceurt hcehirl dwotrhl adt aynod
| t s/ t Rbeelirn gne | |

How to Complete Volunteer Hours
Vol unteer hourssgeviagcamut eommutnBaegsdi ag
Day$j el d-2thrrippps fingdai sers and spediealdss

and family members may also assist in co
Il n addition to volunteer hours, parents
the school fundraising evento. othPeresntid n
I n | i eu of DbeibPnagr ebnitlsl emda yf oarl stole edunensatt eechsc e
(value of $25 or greater) in |lieu of par
Mor e damyatnlciomgi dgouhle&inp . | f howuéd svioMeunt e
your wor k, wei rhsatviel If aa |etdadcdgappheol aspbo
school . l't i s our hope that you wil/ be
any point, contributing your hour smebecon
of tasks.

Par ent Comnictomdntnued)

TypesCoommfmi tt ees

u Construction w@Cdrmmimatiend:ai n and | mpr
outdoor environment of The Child Unig
U Cul tur al Comenp ate® :i deas for cul tur
donated items from parents, handl es i
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ts with cul tural classroom decor
r

assi s
and/ o hel ps with cooking of cultural
u Event ssimiCbtceoeo:r di nates and carries o
activities that wil!/ generate funds f

u Garden Conheiltppseet:o0 mai ntain and bea
nvirons of The Child Unique, by carrtr
school we&as ptopoth sites

D

u HospitalitypCommidesea: wel come at mo:s
Child Unique Parent s, encouraging a s

u Li brary Cohnonsittst eae:book fair, mainta
i ncluding organization of Dbooks

u Pai ntCiomgni tnaeient ains the interior an
(excluding the exterior of the Pacifi
u Parent QCewneiwls budgets, oversees ¢
| egal or PR issues, administration an

u Room Par€@ommptbegedes teachers with
need to ensure the completion of <cl as

u Technol ogy @ammiitdteese computer assi s
he s& hwebsite, assi st saswiitsht sn evgi vitor &ki et
school current and efficient with tec

—~+

c:

Uni que Corldresstdrvreands, hangs pictur
tems, sewing projects, assists teach
| assroom materials, and other wvariou

o —
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Par ent Commi t ment (continued)

Commi tted aWesmk call ed Commbagi ty Buil ding)
Commi ttee Working Day (CWD) i s aal lopthroe
campuses. ]t generally occurs on a Satur
calendar or announced wmewstbkbetbull etin b

CWDi's used to do minor repairs on school
equi pment, organization or committee gat
| i brary.

Parents may record volunteer hours for w
hour sherf foamily members who come to assi
available via volunteers, and parents br

Reporting Volunteer Hour s
Vol unteer hours are VYVolacktedebyHaocwomp!l Bt an

Thiserm i s avail abdr canthe oddwWwmilceaded
websiwtwev, t hechi |.dYionu qauaen otrgrn i n vol unt ece
by emailing them to the off i cder,opppliancgi ntgh
to the Offilcne IMatneagwer nt er , the office v
tally of the number of hours received
Vol unt eer hours do not have to be sig
sign in sheet on Commuant ga®Wgr waPPayer
you note your volunteer service.

Rei mbur sement s

Someti mes parents incur expenses when
pur chas)Rei mbur sement sheets are avail
on the website at www.thechil dunique.
nolbe attached to Volunteer Hours sl i p:
request to substitute the Almount f or

rei mbuesemforms must have the receipt
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http://www.thechildunique.org/

Fundrai si ng

School Fundrai sing
There is a direct |ink between school su
Fundraising is a regular part of the I if
bal anci ngs abusdcgheotoland providi Wg psé&agt dmt
T Of the volupaeent bodorae,f iwee aosfk tthhoaste
arepent participating i n one of our a
T I'n addition to volunteer hours; paren
entr ancekets to the school fundraisin
theickets to others i f they wish in |
Al |l ocati on of proceeds from all fundrais
Child Unique Parent Council, with input
School Fundrai sing Events

Book :FaiTrhe Book Fairmr agf fodr b oo kvei chd s p e
The school receives a percentage of t he
purchase and donate books to the school

Event

The Child Unigue generally holds one e\
FestaoarwaAl ameda Community Award) which i
event i s open tDonahtee dc ointmeunmsi tfyrom t he ¢
parents may be auctioned during fundrai

Another eXampheti &, Phbitwem®xhamiart and
reception generally held outdoors. An
on display and available for sale.

How vou can assi st

Assi stance for either event is providec
U Donation of items for auction or sale
U Puhasing and selling tickets to frien
U Purchasing things or bidding on auct.i
U Donatofonfsood items,etocr. paper goods,

U Donation of time to assist or entertai
U Settimnd empt,irmqisporting or picking up i

44



Community Giving

The Child Unique seeks ways to help othe
thhrough voluntary parent drives for need

one or two programs, such as:
Food Dri ve:
The Volunteer Centers, The Red Cross
to partici-patieshablaenbood dri ve. Bi n.
Families are encouraged to brmoma@atimns
go directly tof oekddyertaeani d.i es or

Toy Drive:

The Al ameda Coll aborative for Childre
encourages others Bbnpaatecppaveded Aa
families are encouraged to donate new
Donati ons tgoo nmdeedeyc tflagymi | i es.
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Par ent Ob s &rSwetciicans Obser vati on We

Gener al ObservatilToaesdapger adapwhambvoul d n
occur during napti me.

Observations are closed to thlehepuhlalriec f i
U month of September
Uthe | ast three weeks of December
Udenroll ment week
U Spring break
U Parent Observation Week

|l £l ass observations are | imited to a max
be arranged in the office.ar elnhtiss wd b ghe havna
| ook at & heper athiidrd i n cl ass. Parents, w
not engage in play and conversations wit
Gener al Observation Guidelines

U Avoi d excessive talking

U Please observebwinpoeouti bthessishbl e

a1l f an infant accompanies you, please

U Save questions wuntil | at er . Leave a n

a1l f your child has great difficulty in

may ask youftrtomodseirvyttance to ease i
I

to not padoi edsparntes i mnt i It becomes
Observation Camer as

Al | parents are encouraged to observe th
cameras go offline periodically; pl ease

t Observation Week
Observation Week is set asid

S s, pri oWetenaoucowoader Ahlcepar e

en with separation difficulty

t o
ts t
shou

e
n

Parendlsi wg to observe, should sign up 1in
During Parent Observation Week, observat
The Chil 8r WMmningAggur sday. We encourage pa
observation nfcolrus iactn tohfe tchoei r vi si t.
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AsSsessment s

The Child Unique has an ongoing assessme
which i nvolves parents:

Parent inf or nfatoivandefsoruns wi th initial un.
their personality and needs.

The Ages & Stages Questionnaire® (ASQ) is a questionnaire designed to help
parents/teachers to check their child's development. Early diagnosis and
treatment of developmental delays can help give a child the best opportunity to
reach his/her full potential. Each questionnaire contains simple questions for
parents to answer about activities their child is (or is not) able to do.

The Ages & Stages Questionnaire®: Social Emotional (ASQ:SE) is a first level
screening tool that is designed to identify children who may be at risk for social or
emotional difficulties. It does not attempt to diagnose serious social or emotional
disorders; it is a first step aid in identifying young children who may benefit from
more in-depth evaluation and/or preventive interventions designed to improve
their social or emotional competence.

Observation

Teacher obsé¢ewaathieons maintain observati on
children have beemamwpeKiing erh awniyor . Th
over the course of the school yiepaarr eanrtd a
conferences.

Behavioral fAsrsmsissnended whreeng Wbleshraer ort os

parent or teacher, addcptovisdesdpbsalfble
behavioral c¢change ovWhebnhhkbebaurseabfasasd
are maintained, parents are notified and

parents to read and discuss with the tea
Additi ocal hptasions are maintained

t o
of a solid partnership plan of action be
behaviors that do not serve the child
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Assessmgrmtosnt i nued)

Assessment and Record Keeping

DRDP The Desired Results Devel opment al P
conclusi o a¢fvoat chptdbati onary period wi
The DRDP reflects all areas of chil dren
cognitilbangiuadl eesmostoico naa l devel opment, ap
heal th and physical devel opment.

PPVT The Peabody Picture Vocabulary Test
admini stered during the s@riregepndvies ame
expresscabul ary based on the English | an

Mont essori :asslesasxment mapairttaifnosr nm wruilcah t
chidl dacademi cwiptrho gmmaeteesrri @alhse cour se of t he
I's referred t{oedalh eerrgeecngeaersgntand used for
preparing pr olghriess sa srseepsosrmesnt doanyt ebses adroin e
Compaisasnh online system, with plahses wornd eacs
Assessmemnsta RBefl leancti eadt or

1.Begi nni ng/ Need w2 dlietntte rtaisorm:cegun exposur

concept

2.Working on/ Developing: the skildl or ¢

stage, nor at a place of mastery, but
3. Mastery: Child is proficient with th
NOT EA:l | student informationdifsi keptarce nad\
the parent, school personnel and state r

Par édéméeachenf & e nPaisleenatc her conferences ar
gui de for discussion of assessments.

Conference Evlaheusaet iaornes created each seme
I nf or mati on ¢ @n caecrandienngi cae acoidiiledoai opr ogr e
school, including peer and adult interac

Progress rTehpesemastier eval udaed othos paaree mtrs
numbered format, and i1 ndicat e-emotth oancad d e
devel opment .
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School Cl osur e

School wi |l be closed for haleirddayxse, dagrst.
Pl ease refer to your annual cal endar or
each year. As tuition is based on ntohe da
deducti @om ifrmrt dihteilSwei tdiagyrs i s not paid for
reflects one total for the nunilderiafedday
ten install ments. Regardless of the nun
the school yeamnm)| |Itmeeatt wietmaomsi ndhrat s ame,
annual amount . |l f school I's closed on a
not exchange it for another day. We enco
traindgemrgyiione days, as cfoart itnhuee db eerdeufciatt i oof

SUMMER CLOSURE: Beginnin

g in 2016, The Chil d Ui
School of Al ameda wil |l be
t

i
cl osed for one week
i tion.

cl osure does not affect ui

Wi nter and Spring Break

Th€hil d Unique wil/l remain open during s
vacations for day <car e. Daycare days ar
closed, but dayA caaleendaravwiilllabde .provid
the school y&wai lsplelce fdaynwgcare days.
Full ti me parents receive the option of u

mussti gn up for the days-tamd hadrscheeted

may elect to sign up for daayrcaableg edfu rhionug ,
billed i n | hoSirnecectr eimeindms .i s divided I
on the days of attendance, tuition iIs no

June and Summer Camps

Each school yearneendsuiitn omi HlIlsmemati d ti mr dd
the yeare. tuitias liastapmonteld' s tuition pea
year, and does not constitute payment fo

FUti me parent g evmahreese nahilllde(d i n t he summé
respoble for paying the summeralcla mpt herg i
summer campappbysasilmMidd nrment hl y.

I\
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Tui ti on
Pl ease refer to the Admission Agreement
and fee details

Tui tDeopnos i t

Anomef un dgalylment i n the amount of one tu

before June 1st, or upon receipt® of a | e

enrol |l ment, (whichever occurs fir&tf)i.nalT

mont h of enroldment ya&8AThe Chi l

Tuition Payments

1. The twuition for the school year (Sept
annual chardiievi dvéhd cihntie ten install mer

2. Tuition is determined according to th

3. Each install ment i s iod mmnt efqandollcieday s n
I 'l ness, absence, vacati mhe| mumadhaegs
school closure

4 Mont hly tuition install médnatys oafr et hdeu emc

5 Tuition paymddtwg bawee period and wil
$25.00 | ate fee at close of day,day, t
an additional $25.00 charge will be a

Payments must be made in one of two ways

1) Monthly instal [Amd ntPsB:)y mné nBtandkr Dr af t

2) Full year tuitiCheck made payable to

Aut omati c Payment s:
A scheduled of automatic payments thr

seup so papments arrive to The Chil d
mont h. Anyone who has a @hlrwiolnlaln dtank
accommodat-eptbe setomati ccpayment sheh:
to make other. arrangements
Credit Cards:
Al t hough i tefieg rreadt meurhomlr, parents may U:¢
tuition payments (NOT annual or biannual
transactions, please contact the office.

Pl ease address any tbwiotkikere peue 0otri @mrs ntca |
(See Appendi x: Admi ssions Agreement)
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Probati on and Wi thdr awal

Probati on

The initial two months of school are an

chsl @l acement in school will be assessecd
teachers hawe &aheopcencipal will foll ow
The principal and teacher will then meet
set up a plan of action for the benefit

assessment andveddi bhonal dratvar up and ag
possi ble that additional outside assessnhn
parent .

I f it becomes necessary for the school t
school, any unused p®rtuioni oh wihle!l | s tr a

Il f parentwi tdleean alwalt oduri ng the probation
a dAd&A@yYy net waevedsr alTlead mmount of the curr
refunded Wit hfee80(registratiomonmateri a
refundabl e

Withdrawal during the probation period i
mon& ht uitiion cdenpobse refunded.

Withdrawal / Refund/ Modi ficati on

The Child Uniqgue also reserves the right
behavior of a child or parent cause undu
determined that the school i's unable to
noticedwstlbsbed with the family and prov
Parents choosing to withdraw t htehirr tcyhi | d

daywritten notni fordatri am be abl e®t duude otr
depodiny. prepai d tuition not covering the
notification in writing, wil!/ be refunde
materi alsefbuedabhe.

Parents, who withdr awsbtfh etihre scchhi d ok nayf et aerr,
pay tuition through the endsbdf tthhee csuc hrcea
school year, the tuition deposit will on
will still 'lfeMad @jd SdFA g relfielafd May) 1

i nstal lsmentsiti{on ppyment schedul e
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Probati on

The Chil d

and( o ntthidr taevdd)l

Uni gue reserves the right to n

agreement upon 30 days writterChmntgiese iItho

t het e&sa for those children whopeesarebed

wi || be made on the effective date of th

noti ce.

Groundd®Di §mr ssal

The Child Unigue Montessori Schamilyes$seoer

foll owing reasons:

T Failure of the family to follow an ag
T Fal si ficatiGnagd the child

T Continual behavi or al di fficulties, fo
action plan and target deadlines

1T Seri dasnnderous or iIinappropriate parent
and agreement of correction

T Failure to comply with the Basic Pol
school

T Failure to pay tuition and fees and/ o
t he IAdimstr at or
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The Child Uniqgue Montessori School
Mont essor.i El ementary School of Al ame

ADMI SSI ON AGREE#BNSB 2017

Note: This agreement is required to maintain a preschool license in the State of California.
This agreement is between The Child Uniqgue Montessori School and parent/guardian regarding the care

of . My child will be enrolled in4héoddler,A pre-primary,A primary class at th& Pacific,

A Encinal, A Taylor campus for the@®6-2017 school year.
A If enrolled in September, | understand that my annual tuition of $ , is dividghimtstallmentsof $

(paid monthly). This covers the period from September 7, 2016 until June 15, 2017.

A If enrolled afer September, | understand that my full tuition until June 15, 2017 is $ , and is divided intd
installments of $ (paid monthly). This covers the period from , 20 until June| 15,
2017.

| understand that summenrollment is optional and is billed separately.

My start date is: .
My child will be enrolled according to the following weekly schedpledse indicate

# of days: A 5day A 3day A 2day A other:
Days: A M-F, A M-W, A Th-F, A other: _
Hours: A 7.006:00, A 8:302:30, A 8:3011:30, A 2:005:00, A other:

/E\ My child attends fulltime; the amount stated above includes extended care.
A My child attends art-time/school time; the amount statédes notinclude extended care or day care days

AGES SERVED AND NON-DISCRIMINATION POLICY

The Child Unique Montessori School is licensed by the State of California to teach toddler/preschool
through Kindergartenhildren (18 months.6 yrs.), and holds an annual private school affidavit through
the Superintendent of Public Instruction. The Child Unique does not discriminate on the basis of age,
race, sex, sexual orientation, color, ethnic origin, religion, &ydipal disability in its selection of

adults or participation with affiliated students. Nadiscrimination is in compliance with Title VIl of the
Civil Rights Act of 1974 and the Americans with Disabilities Act (1992).

The Pacific campus operates wittoddler option component, which allows the school to serve children
starting at 18 months. Toddlers will operate separately froafPBneary students. A child older than 30
months may participate in the toddler program with written permission from thedcbhis aut hor i z
representative. No child in the toddler program shall be placed in the preschool program before the age
of 30 months without written permission from t|

RIGHTS OF THE LICENSING AGENCY

The Child Unique Motessori School is licensed by the Department of Social Services, Community
Care Licensing Division of the State of Calif ol
authority to interview clients, including children or staff, and to inspect and aigdit or facility

records without prior consent. o0 The Department
the physical condition of the client, including conditions which could indicate abuse, neglect, or

i nappropriate placement. 0
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TODDLER - PRESCHOOL i KINDERGARTEN INSTRUCTION/ACTIVITIES

| understand the curriculum set for students will reflect the educational philosophy of Maria Montessori.
Such curriculum will include the areas of mathematics, language arts, cultural subjetisake
development and practical living skills. | understand that this method of education involves the use of
concrete learning materials. Children also participate in supervised outdoor play and activities,
including gardening.

FIELD TRIPS/TRANSPORTAT ION ARRANGEMENTS/SUPPLEMENTAL SERVICES

The Child Unique has short walking field trips to the neighborhood park, library or nearby businesses.
Distance field trips are periodically scheduled with parent permission and the assistance of licensed,
insured peent drivers or sometimes public transportation for older ones.

HOURS OF OPERATION
Monday to Friday from 7:00 am until 6:00 pm
Class hours are as follows:
AM Half Day 8:30 - 11:30
School Day 8:30 - 2:30
PM Half Day  2:00 - 5:00
Full Time 7:00 - 6:00
Extended care is available and includes the hours before and after class at §2@@0ober hour
billed in ¥2 hour increments.

VISITING AND OTHER RIGHTS OF THE PARENT
Parents of The Child Unique have the right to walk theoschool at any time. Parents wishing to sit in
for a formal observation of the classroom should make an appointment to do so by contacting the office.

Parents have the right to request inspection of licensing inspection documents, and must beifnformed
there are any individuals with criminal records on staff.

MEDICAL ASSESSMENT REQUIREMENT

Al | students MUST have a current record of i mmi
to enrollment. Students with medical exemption prevergut MUST provide a waiver signed by a
physician.

Students must be briefly evaluated each day, and received by a staff person as healthy. Parents must
escort their child to a teacher, and then sign them in daily. Children who are considered ill lv&ll not
accepted for the day. Children who become ill during the day will be sent home.

VOLUNTEER/SCHOOL SUPPORT REQUIREMENT

Parent involvement is more than just a phrase at The Child Unique. It is vital to the school's success and
to the success and achievement of each child. Each parent's talents, skills and energies are wholly
welcomed toward that end.

Research on studernttdaevement indicates that when parents are active members of the child's school
life, the child's academic progress accelerates angéselém blossoms. Parents are expected to meet (or
exceed) our challenge to volunteeril30 hours per child (based tme scale below) over the course of

the year. Volunteer hours get accumulated at community building days, fundraisers and special school
eventsln addition to volunteer hours, parents are expected to purchase two admission tickets to the
school fundraisig event. Parents may sell their tickets to others if they wish.
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Parents may fulfill this requirement themselves, or via other family members or friends.
The requirement i s not based on the | enthnds of
school. The schedule requirement is as follows:

Enrollment Schedule Yearly Required Volunteer Hours
2 days/week 15 hours per child
3 days/week 18 hours per child
5 days/week 20 hours per child

Parents may also donatertain requested items (value of $25 or greater) in lieu of parent hours. $25=1
hour

TUITION

| understand that the tuition for the school year (September through June) is based on an annual charge,
which is divided into ten installmentJ.uition is detemined according to the number of open school

days. Each installment is of an equal amount, a&ndot reducedfor holidays, illness, vacation, or

school closure.

Tuition is due by the first day of the month, and is considered late on the sixth day ofeh

month. Parents will be billed around the 25th day of each month; howeverbslird is considered a
courtesy Tuition is due monthly bythelse ven when a current monthos
received Tuition is considered late on th¥ 6f the month a late fee 0$25.00will be applied; if

tuition is not received by the 1%®f the month, an addition&R5.00fee will be applied.

PAYMENT METHODS

Payments must be made as follows:

1) Monthly installment options:
a) Automatic bill paysetup: aschedule of automatic payments through your personal bank
should be setip to have all payments arrive to The Child Unique by the 1st of the niRietise
contact the office to obtain the bank routing and account number. Anyone who has a persona
bank account that does not accommodate the set up of automatic payments will need to contact
the office to makespecial arrangements for monthly payments by check.
b) Credit card payments should be made at the Encinal or Taylor office.

2) Annual (one the) or semannual (twice a yearpaid by check, made payable to The Child Unique

TUITION RATES
Annual Tuition rates for all classes are ten installments of:

Y Day 8:30-2:30 Fulltime
2 days (Th/F) $ 450.00 $ 666.00 $ 756.00
3 days (MW) $ 728.00 $ 925.00 $1117.00
5 days (MF) $928.00 $1216.00 $ 1457.00
Tuition rates may be adjusted annually, with af

DISCOUNTS: Onediscount per family. No two discounts may ever apply at the same time

Sibling Discounts

A 5 % discount on tuition only, is offered to the youngest sildimglled at the same time
This discount applies to tHest ten families enrolledor each schdoyear.

Friend Referral Discount

A 2% discount is given when a parent has referred a friend, and both families enroll.
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The 2% discount is provided to the referring family only, and is provided for the csctentl year
only
(not summer school) A parent may refer one new friend each year, and receive the discount yearly.

Annual Payment Discount

A 5% discount is given when the annual tuition is paid by Mafgbrédceding the school year:
Applies to 5 days (8:3@:30pm / 7arrbpm) schedulenly

A 3% discount is given when the annual tuition is paid by Magréceding the school year:
Applies to 5 days (8:3@:30pm / 7arvbpm) schedule only

A 2% discount is given when the annual tuition is paid by Octobprekeding the school year:
Applies to 5 days (8:3@:30pm / 7arvbpm) schedule only

EXTENDED CARE RATES FOR LESS THAN FULLTIME

Fulltime tuition rates include school and extended care between the hours of 7 am and 6 pm. Fulltime is
defined as 2, 3 or 5 days fulltime schedules. BAsraus, fulltime tuition also includes any days when

school is not in session but daycare is provided.

School Day tuition rates covelass timeonly,andd 0 not i nc | ud ehefirgulgrc ar e d &
school is closed. Extended care is provided at a r&2@00 per hour, billed in %2 hour increments
for care provided apart from class time or non school days, when daycare is provided.

Extended care is billed at the end of each month. Parents should wait for their invoice to pay their
extended care charges.

DEPOSI T (LAST MONTHG6S TUI Tl ON)

The school year is from September to JuneoA-refundablep ay ment i n t he amount
tuition is due on or before Jung& frior to the beginning of the new school year, or upon receipt of a
letter of confirmatioé of your chil dds enroll ment, (whichev:
studentds final mont h of enroll ment at The Chi l

NOTE: Parents, who withdraw their chiafter March 15tof the current school year, must pay tuition
throughthe end of the school year. After Marchat the current school year, the tuition deposit will
only apply as the tenth installment. Full tuition will still be due for th¢March ) and & (April 1%)
and 9" (May 1%) installments. (8e tuitionpayment schedule

SPECIAL PAYMENT PLAN

Payment Schedule

A request for a different payment schedule may be made with the Head of School. This must be done in
writing, and is effective for the next installment, following acceptance of the agreemenlaté\ny

payment based upon an approved payment schedule is subject to a late paym&25@didhot

received on the date set, and an additi®2al00late charge applies if not received 15 days after

payment is due.
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Payment Plan
A request to catchp on late tuition may be made with the Head of School or Bookkeeper. This must be

done in writing, and should be done immediately, before the account and enrollment is in jeopardy. All
payment plans must result in an unpaid amount due, being cleasetbpgviay 1% of the current school
year.

Partial Payments

Parents are expected to pay the full amount of their tuition installment each month. Parents who
continually have an outstanding partial balance and do not have a payment plan in placedr® subje

late fee. Parents who do not pay the entire amount may receive an additional invoice during the month
and should pay the balance upon receipt of the invoice.

FEES (All fees are norrefundable)

Annual
REGISTRATION FEE
The registration fee is dugon acceptance into The Child Unique, and temporarily holds a
space, until | ast mo n+efuddablefeasiate asdatliowst e p o s i t i
$175New Students $75Returning Students

MATERIALS FEE

The Materials Fee d300.00is used for the purchase of new and replacement of Montessori or
special science materialBhis fee is due by July . The Materials Fee may be paid in
installments (if needed), or the fee amount may be charged with a major credit card to our
Montessormaterials supplier. The Materials Fee will not be-gated or refundedPlease pay

the materials fee as a separate check

VOLUNTEER SUPPORT WAIVER FEE:
Parents, who do not wish to fulfill the volunteer hour requirement, may pay a waiver fee. For
eachvolunteer hour due, the fee$25.00 per hour

Enrollment Schedule | Yearly Required Volunteer Hours | Volunteer Waiver Fee
2 days/week 15 hours $375
3 days/week 18 hours $450
5 days/week 20 hours $500

Parents, who by April have an unfulfilled portion of their volunteer hour requirement, will be
billed $25per hour for any unfulfilled hours. See VOLUNTEER REQUIREMENT section for
more information.

Monthly
DIAPER FEE
The Child Unique provides diapers,dabills parents each month. Diaper charges cease after the
first full month in which your child has become toilet trained.

Diaper charges are as follows:

% Day 8:30-2:30 Fulltime
2 days $ 10.00 $ 20.00 $ 25.00
3 days $ 15.00 $ 25.00 $ 35.00
5 days $ 20.00 $ 40.00 $ 50.00
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Ongoing
LATE CHARGES
Late PaymenfTuition received after the fifth day of the month is subject$@®00late fee.
Tuition received after the 15th of the month is subject to an addi@3a0late
fee.
Late Pick up: Parents picking up after 6:00 pm will be billed a late fe5000 per minute

RETURNED CHECK CHARGES

Each returned check will be assess&2% 00returned check charge, and may have a late

payment charge assessed at the aforementioned rate. Parents having repeated returned checks
will be required to submit payments by cash, certified checks or money orders only.

TUITION AND FEES PAYMENT SCHEDULE F OR THE SCHOOL YEAR

Payment Due Date (by) Tuition/Fee Explanation

June f depositi applies as last tuition installment of the school year

Julysst Materials Fee

September st 15ttuition installment

October f 2" tuition installment

November 1t 3 tuition installment

December ¥ 4™ tuition installment

January ¥ 51 tuition installment

February ¥ 6" tuition installment

March Pt 7" tuition installment

April 1 8" tuition installment

May 1% 9 tuition installment

June § Last Monthés Tuiti on nodefjuraabie)t f o

AND 10" tuition installment applied from deposit previously paid

All fees (registration and manoernrefunddbles) and | ast
VACATIONS

Tuition holds a space for the student enrolled therefore family vacations taken during the school year are
not discounted regardless of their enroliment schedule.

Winter and Spring Break

The Child Unigue will remain open during some of the Winter and Spring Break vacations for day care.
A calendar will be provided at the beginning of the school year specifying available day care days.
Fulltime parents receive the option of using thesgsdat no additional cost buorustsign up for the

days and hours needed. School day parents will be assessed a day care charge$paped loour,

billed in ¥2

hour increments. Since tuition is divided into ten installments based on the days oflatiee, tuition

is not discounted during these periods.

June Summer Camps

Each school year ends in midne. Tuition is paid in 10 installments throughout the y&ane tuition

is appliedas last month's tuition payment for the following year, and doesonstitute payment for the
entire month of June.
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Full-time parents whose child/ren are continuously enrolled in the summer program are not responsible
for paying the summer camp registration fee; howelkother summer camp costs stipply and wil
bebilled monthly.

Daycare Days

Daycare days are defined as days when school is closed, but daycare is available. As with Winter and
Spring break, fultime parents have the option of using daycare day(s) during the month of June (if any
arescheduled) at no cost. Pérme and school day parents may elect to sign up for daycare during
daycare day(s) at rate of $20 per hour.

WITHDRAWAL/REFUND/MODIFICATION

Parents choosing to withdraw their child must provide the schookwith r t v day s o wr i tt
in order to be abl e t o usAayprepad tultiansdt coveong thehfibas t u i
thirty days following proper notification in writing, will be refunded. All fees such as registration,

building and naterials are nomnefundable.

Parents, who withdraw their child after March 15tof the current school year, must pay tuition
through the end of the school year. After March Yof the current school year, the tuition deposit
will only apply as the tenthinstallment. Full tuition will still be due for the 7t (March 159 and 8"
(April 1) and 9" (May 1% installments. Gee tuition payment schedyle

The Child Unique reserves the right to modify any of the conditions of this agreement upon 30 days
written notice to the parent or guardid@hanges in the rates for those children whose care is funded at
governmenprescribed rates will be made on the effective date of the government rate change without
prior notice.

GROUNDS FOR DISMISSAL
The ChildUnigque Montessori School reserves the right to dismiss a family for the following reasons:
1 Failure of the family to follow an agreed upon behavioral plan of action
T Falsification of the childbds age
1 Continual behavioral difficulties, following implementatiohbehavioral action plan and
target deadlines
1 Serious slanderous or inappropriate parental behavior, after intervention and agreement of
correction
Failure to comply with the Basic Policies or Admissions Agreement of the school
Failure to pay tuition anfkes and/or set up an approved payment plan with the
Administrator

= =
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PROBATION

The initial t wo mont hs of school are an adjust:
school will be assessed by a teacher and/or principal. If teachers laveeen¢the head of school will

follow up with additional assessment.

The head of school and teacher will then meet with the parent to discuss any concerns and set up a plan
of action. A timeline for progress, assessment and additional interventicawis up and agreed upon.
It is possible that additional outside assessment will be requested, at cost to the parent.

If it becomes necessary for the school to request withdrawal of a child from the school, any unused
portion of t hewillbarfundeont hés tuiti on

If parents decide twithdraw during the probationary period, the requirement of-da30notice is
waived. The praated amount of the current tuition paid will be refunded within B0fees
(registration and materials fees) amn-refundable.

The Child Unique also reserves the right to terminate enrollment, should the behavior of a child or
parent cause undue harm to the school community, or if it is determined that the school is unable to mee
the student or family needs. Sudibtine will be discussed with the family and provided in writing.

Withdrawal during the probation period is the ¢
can be refunded.

Sighature required:

[ Toddler Option: My child is older than 30 months and may participate in the toddler program if
recommended or if appropriate for the daily schedule.

The name of the payer is . If the payer is different from the signer
of the contact below, the signer/s of the contract are responsible for payment of tuition or the balance thefeof.

I have read, understand and will comply with the information contained within this Admissions
Agreement.

Parent/Legal Guardian Signature Date
Signhature of School Representative Date
Signature of Payer (if different) Date

Attach agency document if necessary
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Childoés full name:

ANTI -BIAS CURRICULUM:

An anti-bias curriculum involves a manner of presenting information to children that respects
the individual rights and freedoms of the conscientious decisions of others. Since its inception,
The Child Unigue has instituted an anti-bias curriculum, which includes refraining from bias as
it pertains to religious belief, sexual orientation, family composition, gender roles, celebration
of holidays, birthday celebrations and political views.

HOLIDAYS:

The decision to celebrate a holiday or how to celebrate a holiday is a personal one. As the

manner in which holidays are celebrated, if at all, differs from family to family. To celebrate a

holiday in school impresses on the mind of the child that a particular way is the way a holiday
should be viewed. We choose not to place our s
freedom of choice, or the personal views held within the family. Therefore we do not permit

the celebration of holidays including birthday celebrations in school. We allow the choice as to

how or whether you observe a holiday to be a matter for the home.

This does not mean, however, that the personal expressions of the children regarding a
holiday are stifled. On "Sharing Days," for example, a child might choose to bring in an item
that is related to a holiday celebration in their home. Our educational po sition regarding
holidays merely means that the teacher maintains his/her role as an educator, presenting
information to the children to examine and absorb. A teacher may choose to explain the origin
of a holiday as a part of the classroom curriculum, pro vided that all holidays and views are
presented and the information has been well researched and is factual. However, the teacher
would respect the personal rights of the child and the family, by not presenting information to
the children in a manner that would be an infringement on a family's personal beliefs.

While we do not celebrate holidays as part of the curriculum, we DO believe that there is a

6community involvementd aspect around certain I
example, while we do not celebrate Thanksgiving, we may participate in a Food Drive during
November in an effort to satisfy the needs of ¢

this with an intention equalizing the opportunity for all people to eat well on tha t day,
celebrating if they choose. Further, what we WILL present in the classroom is the importance
of helping others in need, that we are all part of a bigger microcosm than our homes or
classrooms, and how rewarding it feels when we give of ourselves in order to support our
own community and the recognition that many go hun gry during a season of feasting.

CELEBRATIONS AND SPECIAL EVENTS:

Celebration however is an important part of our curriculum. Celebrations and special events do
occur at The Child Unique. Most cultural units, for example, culminate in a cultural celebration
with dress, music, art and food from the continent being studied. At other times, children may
enjoy a special snack at school. Please inform us if your child should not consume any sugar
or honey, as special snacks sometimes contain one of these sweeteners. For the purpose of
adhering to our licensing regulations, please contact the office if you would like to bring your
child to a celebration or event that does not fall on their regular school day. If there is space
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for your child to attend, you will be charged at the re gular extended care rates of $20.00 per
hour.

BIRTHDAYS:
Birthdays; while not traditionally celebrated, are recognized observances at The Child Unique.
We do not hold birthday parties at school - that is a matter for each family.

OQur recognition of a childés birth connects wi:t
recognition, we express appreciation for the awesomeness of birth and growth. This occurs

with a story concerning the life of the child, photos from the family and the lighting of a

candle. Should you choose to bring a special snack, it will be shared at that time. Some

families donate a book to the school, in honor of their child. If that oc curs, the story is read.

Birthday presents, hats, etc. should be saved for at-home celebrations.

INTERVIEWS AND ASSESSMENTS:

Prior to enroliment, each family should be contacted for a child assessment and parent

meeting; this will occur prior to the first day of school. This provides the opportunity to

observe, assess and confirm each chil dds pl acer
enrollment, the next two months are a probationary period. During that two -month period, if it

is deemed necessaryto assess the child's placement in school, the teacher will schedule a

conference to discuss the child's work habits, emotional or social behavior.

Any time a student's behavior or performance requires professional intervention, the
Administrator will fir st utilize the expertise of the professional on staff. If further intervention
is merited, parents will be notified that an outside source is necessary, at cost to the parent.

PRESCHOOL TRANSITION:

The transition from home to the independence of a scho ol can be challenging. Parents,
therefore, must make themselves available to help ease this situation for their child. Please be
prepared to stay at school with your child if separation is difficult.

We discourage parents from ‘sneaking out' while their child is distracted as they may fear that
the teacher will 'sneak out' on them, too. A healthy separation is accomplished when
preschoolers can comfortably transfer their feelings of security to another adult. A healthy
separation is characterized by a child's favorable reaction to the fact that "mommy or daddy is
leaving now", and that s/he "will be back later".

PHASE-IN:

Phasein is the gradual addition of children to the classroom prior to the first full week of
school. All students, new and retur ning, phase-in each school year. 'Phasingin' accomplishes
the following:

provides time for students to adjust to the environment

provides the time required to establish good social contacts

helps to make the first days of school more relaxed

allows for a calm and personal introduction of each child to their teacher, environment
and peers

E
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PHASE-IN SCHEDULE:
PhaselIn occurs Tuesday i Thursday of the week prior to Labor Day; school begins the
Wednesday following Labor Day.

The Phaseln Schedule is as follows:
Tuesday children with last names AT L 8:30 - 9:30 am
Tuesday children with last names M1 Z  10:00 - 11:00 am
Wednesday children with last names AT L 8:30 - 10:00 am
Wednesday children with lastnames M1 Z  10:30 - 12:00 pm
Thursday all toddlers 8:30 - 10:00 am
all other students 8:30 - 10:30 am

PERSONAL ITEMS:

Personal items, sometimes carried around by children, should be left at home. This includes
bottles, blankets, pacifiers, dolls, toys or electronics of any sort. We find that
personal items can be a source of contention for very young children, especially if they are
confused about the ownership of a particular item. As some items are quite handled and
sometimes put in the mouth, they can be unsanitary if handle d by other children in the
environment.

If your child is attached to such an item, and if you feel that The Child Unique is truly what

you want for your child, then we suggest that you begin a weaning period from such objects

for regular periods of time . This should begin far in advance of your child's first day of school.
Parents should not expect teachers to impose this rule , but should leave personal items
at home or in the car.

SHARING DAYS:

Some classes will have "sharing days" when children areinvited to bring an item from home to
discuss and share as a group. We would prefer that these items are not toys. Please
participate in choosing this item with your child. Children should not ever bring toys or books
to school that are violent in natur e, that condone any violent actions or that characterize
super heroes . These items, if chosen for the home, are not allowed in school.

DRESS CODE:
Children should not wear any of the following clothing:
T clothing that depictsosemer,hendderonr hemaugi!
characterizati on
1 clothing with obscene or inappropriate language
1 Sandals or thongs without a back strap
1 Clothing with characters (Sesame Street etc.)

Fridays are 'Child Unique Fshirt Days'. While not mandatory, studen ts will be encouraged to
wear a Child Unique T-shirt on this day. School T-shirts are required for most field trips.
During Spirit Week, children will be encouraged to wear 'silly dress' (mismatched clothing,
etc.). The dress theme will appear on the sch ool calendar.
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CLOTHING:

All sweaters, jackets, hats, umbrellas and any other personal belongings of the children must
be labeled . This will prevent the accumulation of unclaimed lost -and-found items. We cannot
be responsible for lost items. Please take slippers home periodically to be washed, and to
check for proper sizing.

DIAPER POLICY

The Child Unique uses only commercially available disposable diapers unless a child has a
medical reason that does not permit their use. If a medical reason exists, a note detailing the
reason must be provided and parents must provide the diapers.

Diaper fees are billed each month. Diaper charges cease after the first full month  in which
your child has become toilet trained.

MEDI CAL ASSESSMENT REQUI REMENT

Alst udents MUST have a current record of I mmuni
statement prior to enroliment. Students with a medical exemption preventing such MUST

provide a medical exemption form signed by a physician.

Students must be briefly evaluated each day, and received by a staff person as healthy.
Parents must escort their child to a teacher, and then sign them in daily. Children who are
considered ill will not be accepted for the day. Children who become ill during the day will be
sent home.

ILLNESS:
The Child Unique does not have "sick child" facilities. A child who is ill should be in a restful
place receiving individual attention. According to State law, teachers must receive children at
the door who are in a proper state of health fo r school. Therefore, children should not attend
school under the following conditions:

1 within the first 36 hours of a cold - this is when a cold is most contagious

1 when a child has a fever or a contagious disease (strep, conjunctivitis, etc.)

1 within the first 24 hours following a fever - as fever often precedes a problem

1 when lack of sleep prevents a child from functioning in school

1 when a child exhibits symptoms of a contagious illness
NUTRITION POLICY:
The Child Unique provides snacks during the morning and afternoon programs. Our snacks
consist of nutritious foods representing two different food groups each day. Food is prepared,
served, and stored in accordance with USDA guidelines.We follow feeding practices that
promote optimum nutrition which supp orts growth and development in children.

Children bring their own lunches and drink which needs to be ready to eat, but can be
warmed. Perishable items should be labeled and stored in the refrigerator. All foods and drinks
brought from home should be labeled. Unused food in good condition will b e saved.
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During the school year, we may institute an optional hot lunch program at minimal cost to
parents.

Food sharing is not allowed for hygiene reasons and food allergies. Peanuts and any nut
related foods are not allowed on the school premise.

Parents should provide nutritious lunches (free of non -nutritional food and drinks with high
fructose and empty calories). We recommend parents follow USDA Food Guidelines when
preparing their lunch (www.mypyramid.gov). Candy, cookies, soda and junk foods items are
not allowed at school. Inappropriate food items will be returned home unopened.

VOLUNTEER SUPPORT:

Parent involvement is more than just a phrase at The Child Unique. It is vital to the scho ol's
success and to the success and achievement of each child. Each parent's talents, skills and
energies are wholly welcomed toward that end.

Research on student achievement indicates that when parents are active members of the
child's school life, the child's academic progress accelerates and selfesteem blossoms. Based
on this research, parents are required to be involved by volunteering. Parents are expected to
meet (or exceed) our challenge to volunteer 15 T 20 hours (based on the scale below) over
the course of the year. Five of those hours must be spent participating in our annual
fundraising event.

Parents may fulfill this requirement themselves, or via other family members or friends.

The requirement is not bas e dbutonthenbngerbfeayga h o f
child attends school. The schedule requirement if as follows:

2 days 15 hours per child

3 days 18 hours per child

5 days 20 hours per child

Parents may also donate certainrequested large items (value of $ 25 or greater) in lieu of
parent hours. $25 equals 1 parent hour.

LATE PICK-UP and EXTENDED CARE:
Regular pickup times are:

Half-day 11:30 am, 5:00 pm
Schoolday 2:30 pm
Full-time daycare 6:00 pm

The staff has other obligations in addition to their regular schedule. When a late pick -up
occurs, it is difficult to accommodate an unforeseen schedule change that requires them to
work later than usual.

We understand that unavoidable circumstances may arise. In the event that you cannot

pickup your child on time, designating and contacting another person on your Release

Authorization form to pick up your child, will save unnecessary charges. Extended care is an

option at $20.00 an hour , billed in %2 h our increments. This option is available during regular
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school hours, 7am to 6pm. When a parent or designated person has not picked up at 6 pm,

late pick-up charges will be assessed at$5.00 per minute

COMMUNICATION:

Parents have tbheprebpmeel bebitpfbomkd by avail.

sources of communication. They are:
Parent bulletin board Parent folder
The Child Unique e Newsletter Weekly e-reminder

School calendar (available on www.thechildunique.org)
CONCERNS:

Please support the well being of the school by bringing any unaddressed or serious concerns
to the Director or Administrator. Problems should not be aired as gossip among others, but
presented to the Director or Administrator for communication, shari ng and solutions.
Suggestions and ideas are always well received. Parents may request optimum times for
telephone calls, schedule a conference or make arrangements for a visit. Email is available via
The Child Unigue website in the contact section: thechildunique.org or the school email
address: thechildunique @yahoo.com

| have read, understand and agree to abide by the guidelines stated in the Basic
Policies & Information for The Child Unique Montessori School.
Parent/ Legal Guardian Signature Date
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STATE OF CALFORNM—HENLTH AND HURAN SETOCES ACEHCY CALISTRMIA DEFARTHEENT OF SO0 SERACES

IMPORTANT INFORMATION FOR PARENTS

CAREGIVER BACKGROUND CHECK PROCESS
CALIFORNIA DEPARTMENT OF SOCIAL SERVICES

Thi Califomia Department of Sodal Senices works to protect the safety of children in child came by
licensing child care centers and family chid care homes. Our highest priority is to be sure that
children ame in safe and healthy child care settings. Califomia law requires a background check for
any adult who owns, lives in, or works in a licensed child cane home or center. Each of these adults
must submit fingerprints 5o that a background check can be done to see if they have any history of
crime. If we find that a person has been convicted of a cime other than a minor traffic violation or a
marijuana-related offense covered by the marijuana reform legislation codified at Health and Safety
Code sections 11361.5 and 11361.7, he/she cannot work or live in the licensed child care home or
center unless approved by the Department. This approval is called an exemption.

A person convicted of a cime such as murder, rape, torture, kidnapping, crimes of sexual violence or
molestation against children gannot by law be given an sxemption that would aliow them to own,
live in or work in a licensed child care home or center. If the crime was a felony or a serous
misdemeanor, the person must leave the fadlity while the request is being reviewed. If the cime is
less serious, he/she may be allowed to remain in the licensed child care home or center while the
exemption request is being reviewed.

How the Exemption Request is Reviewed

We reguest information from police departments, the FBI and the courts about the person's recond .
We consider the type of crime, how many crimes there were, how long ago the crime happened and
whether the person has besn honest in what they told us.

The person who needs the exemption must provide information about:

* The crime

* What they have done to change their life and cbey the law

* Whether they are working, going to school, or receiving training

* Whether they have successfully completed a counseling or rzhabilitation program

The person also gives us meference letters from people who amn't related to them who know about
their history and their life now.

Wae look at all these things very cansfully in making our decision on exemptions. By law this information
cannot be shared with the public.

How to Obtain More Information

As a parent or authorized representative of a child in licensed child care, you have the right to ask
the licensed chid care home or center whether anyone working or living there has an exemption. |f
you request this information, and there is a person with an exemption, the child care home or center
must tell you the person’s name and how he or she is involved with the home or center and give you
the name, address, and telephone number of the local licensing office. You may also get the person's
name by contacting the local licensing office. You may find the address and phone number on our
website. The website address is hitpiiiccld.ca.govicontact. htm
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The Child Unigque Montessori School
Montessori Elementary School of Alameda

EMERGENCY, DISASTER AND MASS CASUALTY PLAN

Child*s full namme:

The sign-in roster sheets near the front deor are uzed for attendance purposes during drills and in the event of an
PIMETEENCY.

IT IS INPORTANT TO SIGN YOUR CHILD IN AND OUT S0 THAT THEY ARE ACCOUNTED FOR
The Child Umque Staff1s required to be trained in First Aad, CPR, and Infechen Control.

Emergencies:
In case of punor accident, parent(s) will be nohfied
In casze of senous accident, parent and child’s own physician or advice murse will be contacted.

If a cnld needs o be taken fo the hospital before a parent can armve, s'he will be transported by staff vehicle (minor mjwy) or
ambulance to the hospital first. Paramedics determne the hospital based on the seventy/illness of the cluld. If a parent
requests a specific hospatal, staff wnll iInform paramedics however, they may defermmne that the child can only be transferred
after first baing taken to the nearest hospital and then assessed. Medical Resnchon/Authonzahon form, medical warver, and
amy medical mestruchons will accompany the chld, so that parental restrichons can be noted and adhered to by

Dizaster and Mass Casualiy:
Fire and earthquake dnlls are incloded m requred school cumenlom. Cur method for evacuation 15 mamtaimed on file m our
school disaster plan, and posted for emergency purposes. Earthquake and fire dnlls will occur monthly.

In the case of earthquake, fire or other emergencies. vour chuld wall be kept with adults on the school grounds until vou amive.
If authonties advise that the children be moved to other locations, signs will be posted on or near the premises to locate us. If
commmumcation should become blocked, we will try to note our information with the Alameda Eed Cross, Alameda Polhice
Department, Alameda Fire Department and KTV Channel 2.

Alameda Police Dept.  (510) 337-5340 Alameda Fire Dept. ({5107 337-2100
Alameda Red Cross (310) 8144200 ETVU Chaonel 2 (510} 834-1212
Emergencies 911

Dhsaster Shelter:

Alameda High School 15 the nearest disaster shelter to the Pacific and Encinal school sites. In the event of evacuation,
Alameds High School
1121 Encinal Avenue (Between Walount and Oak Sireet)

O the west end, Father Selhorst Hall, the locahon for our auditormam at the Taylor campus, is the Red Cross designated
emergency shelter. In the event of evacuation, children wall walk to the audiborimm.
The Chald Undque and The Monteszori Elementary School of Alameda
1400 6™ Street @ Taylor

I have read the above, and understand that in the event of emergency, The Child Unigue Montezsoni School & The
Montezsori Elementary School of Alameda will choosze the best poszible alternatives. I show my agreement with the
above possible plans by sipning below, or indicating an alternative plan for my chald.

Alternate Plan-
Parent’ Legal Guardian Signature Date
Main Office: 2226 Encinal Ave. Alameda, CA 94501 Phone: (510) 521-0227 Fax: (510) 521-9246
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The Child Unigue Montessori School
Montessori Elementary School of Alameda

HEALTH POLICY
Child*s Full Name:

Notification Regarding Contagious Symptomology
It 1s imperative that we know as scon as possible if your child develops symptoms, which are

mdications of, or may lead to the spread of infection. Please keep your child home, and contact us,
should your child develop any of the following:

Fever

Symptoms of an obvious contagious disease (chicken pox, “pink eye’, etc)

Extreme listlessness

Open lesions, which cannot be covered (serious burn, etc)

Colored mucous from the nose (non-allergy related)

Commeon cold symptoms (during the first 24 hours of a cold)

Readmission
Chlldrenma}rrehnntn school, following an illness, when:
They have been fever-free for 24 hours
s They have passed the first 24 hours of a cold
s TWhen a contagions dizease has concluded. with no symptoms
eg: Chicken pox (blister dry and scabbed)
=  When medication for certain diseases has been taken for required mininmm
eg- Conjunctivitis (pink eye) 24 hours
* TWhen medication has been taken for a number of days, AND symptoms are gone

Medical or Dental Emergencies

In case of a medical or dental emergency, the school will make contact with the parent first In the
event that we cannot reach a parent, we will contact the first person desipnated on the Emergency
Eelease form We will also contact the physician or dentist listed on your child’s emergency medical
file, providing them with full information regarding the emergency. Medical authorization forms will
accompany the child, so that parental restrictions can be noted and adhered to by hospital personnel.

Medication

Our schools will dispense medication on site with the following conditions:
*  All medications nmst be m the OFRIGINAL contamer
s N0 MOERE than one day’s dosage in the original container
» Signed authorization by parent

Prescription medications should have medication schedule and possible side effects on the original
container. If not, a physician’s note should accompany the medication.

I understand and will comply with the health policy above.

Parent/ Legal Guardian Si.g:nature Dare

Main Office: 2226 Encinal Ave. Alameda, CA 94501  Phone: (510) 521-9227 Fax: (510) 521-9246
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STRTE OF CALIFCRRLA—HERTH ARMD HUMAKR SEMICES. ACERCY CALIFOANA. DEPAATMERT OF SOOI SEACES
(COERSURITY CARE LICERSING DRASIDN

CHILD CARE CENTER
NOTIFICATION OF PARENTS' RIGHTS

PARENTS' RIGHTS
As a Parent/Authorized Representative, you have the right to:

1. Enter and inspect the child care canter without advance notice whenever children are in cara.

2. File a complaint against the licensee with the licansing office and review the licensea's public fila
kept by tha licensing office.

3. Review, at the child care canfer, reports of licensing visits and substantiated complaints against the
licensea made during the last three years.

4. Complain to the licensing office and inspect the child care center without discrimination or retaliation
against you or your child.

5. Request in writing that a parant not be allowed to visit your child or take your child from the child
care centar, provided you have shown a cartified copy of a court ondar.

B. Recaive from the licensee the name, address and telephone number of the local licensing offica.

Licensing Office Mame:

Licensing Office Address:

Licensing Offica Telaphone #:

7. Ba informed by the licensea, upon requesi, of the name and type of association to the child care
cantar for any adult who has been granted a criminal record examption, and that the name of the
parson may also be obtained by contacting the local licansing office.

8. Recaive, from the licensesa, tha Caragiver Background Chack Procass form.

NOTE: CALFOARNIA STATE LAW PROVIDES THAT THE LICENS EE MAY DENY ACCESS TO THE CHILD CARE CENTER TD' A
PARENT/AUTHORIZED REPRESENTATIVE IF THE BEHAVIOR OF THE PARENT/AUTHORIZED REPRESENTATIVE
POSES A RIEK TD CHILDREN IN CARE

For the Deparimant of JuEtice “AegisEred Sax ONEndEr-databass, go (o WWW.TS Jans! aw.Cagoy

LIC 66 (/06 {Diatach Hora - Givea Uipper Portion o Parants)
ACKNOWLEDGEMENT OF NOTIFICATION OF PARENTS" RIGHTS
(Parent’Authorized Represontative Signaiure Requind)
|, the parent’authorized represantative of have

received a copy of the *CHILD CARE CENTER NOTIFICATION OF PARENTS' RIGHTS™ and the
CAREGNER BACKGROUMD CHECK PROCESS form from the licensaa.

Nama of Child Caro Conter

Eignature (Parart Authorized Haprassnimii) Dui

NOTE: This Acknowledgement must be kept in child's file and & copy of the Notfication given to
parent/authorized mpreasniative.

For the Depantment of Justice “Registered Sex Offender "database go fo www. meganskaw.ca. gov

uiCms @)
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STATE OF CALIFOHNEA - HEALTH AMD HUBLAN SERVICES AGEMCY CALIFOAHIA DEPARTMENT OF SOCIAL SERACES

PERSONAL RIGHTS
Child Care Centers

Parsonal Rights, See Section 101223 for waiver condiions applicable fo Child Care Cantars.
{a) Child Cara Centars. Each child recening services from a Child Cara Center shall have rights which include, but are
not limited to, the following:

{1} To be accorded dignity in hizhear personal relationships with staff and other parsons.

{2} To be accorded safe, healthful and comfortable accommedations, fumishings and equipment to meat hisfhar
neads.

{3} To be free from corporal or unusual punishment, infliction of pain, humiliation, intimidation, fdicula, coarcion,
thraat, mental abussa, or other actions of a punitive nature, including but not limitad to:  intarference with daily
liwimg functions, including eating, sleaping, or toileting; or withholding of shelter, clothing, medication or aids o
physical functioning.

{4) To be informed, and to have his/her authorized representative, if any, informed by the licensee of the
provisions of law regarding complaints including, but not limited to, the address and felephona number of the
complaint receiving unit of the licensing agency and of information regarding confidentiality.

{5) To be fres to attend religious sarvices or activiies of hisfher choice and fo have visits from the spintual advisor
of his/her choice. Aftandance at religious services, aither in or outside the facility, shall be on a complatoly
voluntary basis. In Child Care Centers, decisions conceming attendance at religious services or visits from
spintual advisors shall ba made by the parant({s), or guardian(s) of the child.

{6) Mofto be locked in any room, building, or facility premises by day or night.

{7) Mot to be placed in any restraining device, axcept a supportive restraint approved in advance by the licensing
agancy.

THE REPRESENTATIVE/PARENT/GUARDIAN HAS THE RIGHT TO BE INFORMED OF THE APPROPRIATE
LICENSIMG AGENCY TO CONTACT REGARDING COMPLAINTS, WHICH 15:

TAHE
HOOFESS
10 Filafvi TR CUOE ELETTIOHE NORBER
DETACH HERE
e —————
TO: PARENT/GUARDIAN/CHILD OR AUTHORIZED REPRESENTATIVE: PLACE IN CHILD'S FILE

Upon safisisctory and full disclosure of the personal rights as explained, complete the following acknowledgment:

ACKNOWLEDGMENT: 1"'We have been personally advised of, and have received a copy of the personal rights contained in the
Califomia Code of Regulations, Titke 22, at the time of admisaion tac

TPFIT THE RAME CF THE FACILITY) T TRE ADLRIERE oF THE TACIT T
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The Child Unigue Montessori School
Montessori Elementary School of Alameda

USE OF CHILD'S IMAGE AUTHORIZATION

Child’s full name:

Current technelogy and social media have become a commenly used form of communication in our
society. We therefore address technology and social media in the policies of The Child Unigue.
Throughout the year, The Child Unique (TCU) will take photos and videos duning special events and
when students are engaged in inside/outside activities. These photos/videos are used for the purpose
of education and promotion of The Child Unigue.

Eeceipt of your authorization is required prior to using any image/video of your child on the school
website, e-Newsletter, promotional materials, or outside publications. Personal information such as
name, address, and telephone mumber will not be published.

Parents who do not wish their child to be photographed at events should keep in mind that others
may take friendly photes/videos of performances/events. The Child Unique cannot contrel or be held

respensible for the actions of others. Additionally. we ask parents who take photos/videos to keep
the safety of children in mind (eg- including names of children with photos).

I DO authorize The Child Unique (TCU) to include pictures/videos of my child to be published in
the following: (check all that apply or all af the below)

{ J All of the below

{ ) TCU Brochures /flyers

{ ) TCU Website/e-Newsletter

{ ) TCU Yearbock

( ) Newspapers/magazines

{ ) Conferences/Fairs

{ ) TCU Advertising

{ ) Television

{ ) TCU Social Media (Facebook, YouTube, etc.)

{ J1D0O NOT authorize The Child Unique to have pictures/videos of my child published

Parent/ Legal Guardian Signature Date

Main Office: 2226 Encinal Ave. Alameda, CA 94501 Phone: (510) 521-9227 Fax: (510) 521-0246
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GUIDE TO IMMUNIZATIONS
REQUIRED FOR CHILD GARPRESCHOOL

\o/‘.o .

9CBPH

Requirements by Age at Entry and Laf@ollowup is required at every age checkpoint after entry.)

Vaccine 2¢3 Months 4¢5 Months  6¢14 Months 15¢17 Months 18 Months;5 Years

Polio (OPV or IPV) 1 dose 2 doses 2 doses 3 doses 3 doses

Diphtheria, Tetanus, 1 dose 2 doses 3 doses 3 doses 4 doses

and Pertussis (DTaP

or DTP)

Measles, Mumps, and 1 dose 1 dose .

Rubella (MMR on or after the on or after the 1st birthday

ubella ( ) 1st birthday

Hib 1 dose 2 doses 2 doses 1 dose 1 dose
on or after the on or after the 1st birthday
1st birthday (only required for children

less than 4 years, 6 months

Hepatitis B 1 dose 2 doses 2 doses 2 doses 3 doses

(Hep B or HBV)

Varicella (chickenpox, 1 dose

VAR or VZV)

INSTRUCTIONS:

received immunizations required by California law. 1. Parent
Ydzald adz2oYAU UKSANI OKAf RQa

2.Copy the datef each vaccine onto the California School
Immunization Record (Blue Card, CEF38).

3.Determine whether children meet requirements above.

ADMIT A CHILD UNCONDITIONALLY WHO:

wls 18 months and older and has all immunizations required for

their age, or

wSubmits a personal beliefs exemption (PBIEY at a prior
California childcare facility for missing shots(s) and
immunization records with dates for all required shots not
exempted.The PBE must have been filed before January 1
2016 and is only valid ntil entry to transitional
kindergarten/ kindergarten. For complete details, see
ShotsforSchool.org.

wSubmits alicensed LIK&@ A A OA Yy Q& gNRGG
permanent medical exemption for missing shot(s) and
immunization records with dates for all requiresthots not
exempted.

ADMIT A CHILD CONDITIONALLY IF THE CHILD:
wls under age 18 months, has received all immunization

required for age, but will have more required at next age

checkpoint.

and the deadline for the next dose has not passed.) The

To enter a child care center, day nursery, nursery school, family may not be admitted if the deadline has passed or the ¢
day care home, or development center, children must have has not yet received theSidose.

A vy ey

exempted.

The statement

P8 B RO oo for REiReE.

must

indicate  wh

immunization(s) must be postponed and when the child
be immunized.

WHEN MISSING DOSES CAN BE GIVEN:

Missing Dose

Earliest Date
After Previous Dose

Deadline
After Previous Dose

Polio #2 6 weeks 10 weeks

Polio #3 6 weeks 12 months

DTP/DTaP #2, # 4 weeks 8 weeks

DTP or DTaP #4 6 months 12 months

Hib #2 2 months 3 months
SHépB#&2 G | { Sme@ny 2 ¥ | 2lmonths

Hep B #3 2 months after 2nd 12 months after 2nd

(under age 18 | dose and at least 4 dose and at least 4

months) months after 1st dose | months after 1st dose

Hep B #3 (age
518 months and

older)

2 months after 2nd
dose and at least 4
months after 1st dose

6 months after 2nd
dose and at least 4
months after 1st dose

NO NOT ADMIT A CHIIF D \A/HO:
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